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Town of Drumheller 

COUNCIL MEETING 

MINUTES 
April 18, 2016 at 4:30 PM 
Council Chamber, Town Hall 
224 Centre Street, Drumheller, AB, T0J 0Y4  
 

PRESENT: 

MAYOR: 

Terry Yemen 

 

COUNCIL: 

Jay Garbutt 

Lisa Hansen-Zacharuk 

Patrick Kolafa 

Tara McMillan 

Sharel Shoff 

Tom Zariski 

 

CHIEF ADMINISTRATIVE OFFICER/ENGINEER: 

Ray Romanetz  

 

DIRECTOR OF INFRASTRUCTURE SERVICES: 

Allan Kendrick  

 

DIRECTOR OF COMMUNITY SERVICES: 

Paul Salvatore 

 

DIRECTOR OF PROTECTIVE SERVICES: 

Greg Peters 

 

RECORDING SECRETARY: 

Libby Vant 

 

 

1.0 CALL TO ORDER 

 

2.0 MAYOR'S OPENING REMARK 

Mayor Terry Yemen advised that Drumheller is pleased to host  the 39th Alberta 
Association of Recreation Facility Personnel [AARFP] Annual General Meeting and 
conference from April 24-27th, 2016 at the Badlands Community Facility.  

 

 

3.0 PUBLIC HEARING 

...

Agenda Item # 5.1.1 

Regular Meeting Minutes of April 18, 2016
Special Meeting Minutes of April 25, 2016 
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Regular Council Meeting Minutes 

April 18, 2016 

 

 

4.0 ADOPTION OF AGENDA 

Mayor Yemen requested the agenda be amended by the removal of Item 14.1 In 
Camera Land Matter. 

MO2016.68 Zariski, Hansen-Zacharuk  moved to adopt the agenda as amended.  
Carried unanimously. 

5.0 MINUTES 

 

5.1. ADOPTION OF REGULAR COUNCIL MEETING MINUTES 

 

5.1.1 Regular Council Meeting Minutes of April 4, 2016 

             Special Council Meeting Minutes of April 11, 2016 

  

MO2016.68 Shoff, Hansen-Zacharuk, moved to adopt the Regular Council Meeting 
minutes of April 4, 2016 and the Special Council Meeting Minutes of April 11, 2016  as 
presented.  Carried unanimously.  

 

5.2. MINUTES OF MEETING PRESENTED FOR INFORMATION 

 

5.3. BUSINESS ARISING FROM THE MINUTES 

 

6.0 DELEGATIONS 

 

7.0 COMMITTEE OF THE WHOLE RECOMMENDATIONS 

 

8.0 REQUEST FOR DECISION REPORTS 

 

8.1. CAO 

 

8.1.1 Provincial Budget 2016 
 
R. Romanetz provided Council with two handouts regarding the 2016 Provincial Budget: 
one prepared by Corporate Services Director B. Miller outlining the impact of the budget 
on Drumheller, the other the AUMA to show the effect that the provincial budget had on 
municipalities. R. Romanetz directed Council’s attention to each item in the AUMA 
document to clarify what Provincial commitments were complied with, and identified 
some areas that were not honoured by the Province. R. Romanetz advised that MSI 
funding was unexpectedly decreased by $50 M,  and it will be fixed at that level for the 
next three years. He advised that the Transportation grant shows an increase of $10 M 
for each year, and there is no real increase to the Gas Tax Fund. He stated that 
Drumheller submitted two applications for the New Building Canada - Small 
Communities Fund that were not successful; he added that there were many small 
communities competing for the funding. The AUMA document confirms that there is no 
new money coming into the cash flow for 2016-2017 and there is no opportunity to 

...
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Regular Council Meeting Minutes 

April 18, 2016 

 

submit another application to the Province for these grants. R. Romanetz advised that 
Water for Life funding increased, and that Council will remember the top two priorities 
for Drumheller are the Lift Station in East Coulee and the Solids Residuals at the Water 
treatment Plant. R. Romanetz advised that he and A. Kendrick had a number of 
meetings with Alberta Environment, and the Province has removed the solids residuals 
upgrade requirements until at least 2018.  He further advised that, under Flood 
Recovery Mitigation, the budget is similar to last year with a significant portion of the 
funds allotted to High River’s long term recovery. R. Romanetz stated that Drumheller’s 
successful Alberta Community Partnership grant application  was for an Emergency 
Management Plan collaboration approved at $125,000, and that the intention is to meet 
with Starland County and other neighbours to determine the top projects for 
collaboration and select one or two- the Hoodoos and Swinging Bridge washrooms are 
priorities for tourism. He further advised that the Alberta Community Partnership grant 
has been cut in half, so less money is available to the partners. R. Romanetz advised 
that the Grants in Place of Taxes funds were previously cut by $65,000, and that the 
FCSS funding remained similar to last year and the Policing Grant shows a slight 
increase to $30 M. B. Miller advised that the carbon levy will have an impact to the 
Town, and that Calgary reports the levy will have a $7M per year impact on them.  R. 
Romanetz advised that various dollars in the Provincial Capital Plan don’t relate to 
Drumheller, but the initial discussions that A. Kendrick has had with the Province 
confirm that there is no funding for water and wastewater programs for at least two 
years. R. Romanetz advised that $10,000 from CMHC is being used to complete a 
Needs Study for Affordable Housing, and that as a result of a discussion with Bob 
Sheddy, an additional $40,000 may be available to flesh out projects that meet those 
priorities. R. Romanetz advised that Hillsview Phase 3 may fit this program, as it is 
zoned R3 and can be packaged as affordable housing. We will quickly need to complete 
a study to show the development concept plan and cost, etc. The grant is not just for 
new housing but to replace affordable housing that is nearing the end of its life cycle.   

 

Questions from Council: 

J. Garbutt asked if the current waste water and water projects will remain in their place 
in line, or if the Town would need to reapply. R. Romanetz relied that these projects will 
remain in the queue. A. Kendrick advised that we would update our application if there 
is an increase in cost. R. Romanetz advised that the Province usually contacts us to see 
if the projects are still priorities and if they have changed.   

 

B. Miller advised that the impacts to the carbon tax equates to all the information 
provided in the in the handout. She advised that there is a Fuel Tax increase, and due 
to the elimination of the Education Tax on Grants in Lieu we will not be collecting the 
Education Tax, so it will be nil impact according to AUMA information. B. Miller advised 
that the Provincial Education Tax requisition has decreased, and it is all based on an 
equalized assessment. She advised that MSI funding has been reduced over last few 
years, and that New Deals funding has increased. B. Miller advised that FCSS funding 
has no change, and that the Town submitted the maximum of five applications for the 
Step Program – we are waiting for a response on this. B. Miller advised that the Policing 
Grant shows a slight change, and the Alberta Community Partnership grant funding was 
decreased by   50 percent, and we will be competing for money in that program. B. 

...
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Regular Council Meeting Minutes 

April 18, 2016 

 

Miller advised of a  program to employ youth 18-30 years of age that will pay up to 
minimum wage; she  spoke to Public Works to see if we can hire more students.  

 

T. McMillan asked if, due to the Education Tax increase, will we see an increase or 
decrease on Property Taxes. B. Miller replied that it depends on the assessed value of 
the property, so she can’t speak to that at the moment. R. Romanetz advised that a 
detailed review needs to be conducted before we can confirm the effect of the budget 
on the Education Tax.  

 

T. Zariski asked if we have accessed the ACP grant in the past for the water line to 
partner with others. R. Romanetz replied no, that Palliser has accessed this program 
funding over the last four or five years. He further stated that the ACP application for an 
Emergency Management Plan was successful. The Hoodoos and swinging bridge could 
be eligible projects; they are maxed out at $300,000 per project. The scope of the 
program is quite broad and numerous projects could fit. 

 

J. Garbutt asked if, due to the MSI cuts are there any projects we now cannot do. R. 
Romanetz advised that he and the Directors have discussed generally what changes 
have to be made, but is hopeful that the difference can be made up from carry over from 
last year.   

 

8.1.2 Bylaw 06.16 being a bylaw to outline the provision of Solid Waste 
Management 2nd and 3rd readings  

R. Romanetz advised that the G. Peters presented at the last meeting a number of 
changes to the bylaw as they relate to the Landfill side, that will give  Bylaw 
Enforcement the authority to deal with incidents more effectively when they occur.  

 

MO2016.69 Zariski, Hansen-Zacharuk moved second reading of Bylaw 06.16.  Carried 
unanimously. 

 

Questions from Council: 

 

J. Garbutt asked that G. Peters provide the impetus on this bylaw. G. Peters replied 
that, over the last few years, we have had some incidents that required us to deal with  
them without resorting to the criminal code, and that most of the changes in the bylaw 
deal with expectations and requirements for behavior, supplying manifests, improved 
and streamlined violation for offenses ticketing, similar to other bylaws such as Livery 
and Pet Owners. He advised that it allows the Landfill to deal with these offenses more 
effectively. R. Romanetz advised that part of this bylaw’s purpose is to leave the 
enforcement to the Bylaw Officers. G. Peters stated that it is never our intention to be 
punitive in our enforcement of violations.  

 

MO2016.70 Hansen-Zacharuk, Shoff, moved third and final reading of Bylaw 06.16.  
Carried unanimously. 

 

...
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Regular Council Meeting Minutes 

April 18, 2016 

 

8.2. DIRECTOR OF INFRASTRUCTURE SERVICES 

 

8.3. DIRECTOR OF CORPORATE SERVICES 

 

8.4. DIRECTOR OF COMMUNITY SERVICES 

 

8.4.1 RFD - Heritage, Arts and Culture Steering Committee Appointment  
P. Salvatore advised that the Town of Drumheller is seeking several public at large 
members to sit on the Heritage, Arts and Culture Steering Committee. He advised that 
the popularity of this committee continues with another appointment request form 
resident Heather Farquharson.  

 

MO2016.71 Zariski, McMillan moved that Council appoint Heather Farquharson to the  
Heritage, Arts and Culture Steering Committee.  Carried unanimously. 

 

 

8.5. DIRECTOR OF PROTECTIVE SERVICES 

 

9.0 PRESENTATION OF QUARTERLY REPORTS BY ADMINISTRATION 

 

10.0 PUBLIC HEARING DECISIONS 

 

11.0 UNFINISHED BUSINESS 

 

12.0 NOTICE OF MOTION 

 

13.0 COUNCILLOR REPORTS 

 

13.1   Councillor T. McMillan - Valley Bus Society Report 

 

Councillor McMillan provided a hand book from Alberta transportation to Council and 
Directors for their input on area transportation. T. McMillan stated that VBS numbers are 
up: to date there have been 1108 total runs and 434 fixed runs. T. McMillan advised that 
VBS had their AGM last week, and they reported averaging 244 hospital trips as well as 
19 charters per month; the charters bring in over half of the revenue, and are therefore 
very important to VBS. T. McMillan advised that VBS received a new bus last year and 
it has had some major repairs but over all it is in good shape.  She further advised that 
VBS had 8 seniors attend the AGM, and they would like to have weekend service but 
VBS is not ready to do that until it is more cost effective. T. McMillan reported that VBS 
is currently working on the Transportation Alberta work book, which is how the Province 
is requesting input from communities. She advised that it is difficult to fill out as they are 
referring to scheduled stops and schedules; and VBS is an On Demand service. 

 

Questions from Council: 

...
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Regular Council Meeting Minutes 

April 18, 2016 

 

 

T. Zariski tasked if VBS is interested in providing inter-city bussing, as Drumheller does 
not have that at the moment; he stated that e has received requests for this service 
because we are a tourism community, out of Province/country visitors cannot get here 
without renting a vehicle, and we are the third most popular tourist destination in the 
province. 

 

S. Shoff asked if inter-city service, in the Drumheller area, is that actually the mandate 
for VBS?  

T. McMillan replied that inter-city service is not the VBS mandate, but it is part of the 
transportation workbook – to see what we would like to have and what the residents 
would like to see; the inter-city service will not occur unless there is a private charter 
company that will come in to support that service.  

 

S. Shoff asked if Don Johnson, who has a new bus, would be interested in inter-city 
transportation.  

 

T. McMillan replied that VBS has not been in contact with him, but that the VBS does 
provide a charter service to Calgary for a fare of $90.00 per person.  

 

T. Zariski asked if it is correct that, without weekend service for the VBS, there is no 
other way for a disabled person to access transportation on the weekend.  T. McMillan 
replied that is correct, as the weekend service is not currently cost effective.  

 

S. Shoff asked if VBS provided weekend services previously.  

 

T. McMillan replied that is correct. Mayor Yemen advised that there was weekend 
service in previous years with two runs on Saturday, then it went down to one run. A. 
Kendrick advised that part of that service was funded by the Co-op, they paid for the 
second bus.  

 

T. McMillan advised that the bus runs are currently subsidized by different businesses. 

 

Mayor Yemen requested that all Councillors and Directors review the transportation 
workbook and provide their input to Councillor McMillan prior to the response date for 
Councillor McMillan to coordinate the response. 

 

Received as information. 

 

NEW ITEM – UPDATE ON HILLSVIEW LOT DRAW  

 

Corporate Service Director B. Miller advised that the Hillsview Phase II Lot Draw took 
place on April 14. Of the sixteen lots available for purchase, one lot was purchased by 
Corridor Homes. 

 

...
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Regular Council Meeting Minutes 

April 18, 2016 

 

Received as information. 

 

There being no further business, the Mayor declared the meeting adjourned at 5:16 PM. 

 

 

Chief Administrative Officer 

Mayor 

 

...
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Town of Drumheller 
SPECIAL COUNCIL MEETING 
MINUTES 
April 25, 2016 at 4:30 PM 
Council Chamber, Town Hall 
224 Centre Street, Drumheller, AB, T0J 0Y4  
 
PRESENT: 
MAYOR: 
Terry Yemen 
 
COUNCIL: 
Jay Garbutt 
Lisa Hansen-Zacharuk 
Patrick Kolafa 
Tara McMillan 
Sharel Shoff 
Tom Zariski 
 
CHIEF ADMINISTRATIVE OFFICER/ENGINEER: 
Ray Romanetz 
 
DIRECTOR OF INFRASTRUCTURE SERVICE: 
Allan Kendrick 
 
DIRECTOR OF CORPORATE SERVICES: 
Barb Miller 
 
DIRECTOR OF COMMUNITY SERVICES: 
Paul Salvatore 
 
DIRECTOR OF PROTECTIVE SERVICES: 
Greg Peters 
 
RECORDING SECRETARY: 
Libby Vant 
 
ABSENT: 
 
10 CALL TO ORDER 
 
20 DIRECTOR OF CORPORATE SERVICES 
 
20.1 Presentation from Leon Pfeiffer, CPA, CA of Collins Barrow - 2015 Financial 

...
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Special Council Meeting Minutes 
April 25, 2016 
 

Statements   
Leon Pfeiffer, CPA, CA of Collins Barrow attended to provide an overview of the 2015 
audited Financial Statements.  His overview included the following comments: 
 
Net financial plus non-financial assets (tangible capital assets, inventory, ppd expenses) 
create the accumulated surplus of        $ 149,409,792.   The Statement of Operations 
before capital revenue shows a deficit of $707,197.  After capital revenue is reported, 
there is a $3.8 M total excess of revenue. The net financial assets show that it is 
changing year over year with an outflow $5.6M for acquisition of capital purchases, and 
amortization of $4.4M included; it ends up with an increase in net financial assets of 
$2.4M for  a total net financial asset of $4,015,809. The statement of cash flows clearly 
shows the sources and uses of cash; $7.4M is cash flow operations - a positive number 
is a positive cash flow. Capital activities is a negative outflow on acquisition of capital 
and investing, and some financing activities; $700,000 net, with a total of almost $7M in 
cash, about $2.9M of that is spoken for in grants and restricted cash. There were no 
significant changes in financial policies. There is deferred revenue on grants from the 
Province. The breakdown of long term debt of $11M shows the obligation to pay that 
debt, and the debt interest. The tangible capital assets is book value, not fair market 
value for the items. The debenture debt shows $11.3M. The bulk of the revenue is from 
taxes, which is up $200,000 over the prior year. Mr. Pfeiffer stated that the audit shows 
no problem with the debt limit, that there is plenty of room to borrow if needed. 
 
As a result, the budget figures presented in the statements of operations and change in 
net financial assets (debt) represent the budget adopted by Council on February 23, 
2015.    
 
L. Pfeiffer concluded his report by commending Administration on the careful 
management of tax dollars. He further stated that the Management Letter contains no 
issues and no carry forwards no recorded adjustments.  He expressed appreciation to 
the Town staff for their assistance and cooperation in providing excellent working 
documents. 
 
In response to a question from Council, R. Romanetz clarified that page 2 note 10 and 
page 13 reference the Hillsview development and the East Coulee water line costs. In 
response to a further question form Council, Mr. Pfeiffer replied that additional signatory 
controls could be implement for added security, but that good top down controls are 
already in place.  
 
 
MOSP2016.02 Shoff, Garbutt moved to approve the 2015 financial statements as 
presented.  Carried unanimously.   
 
 
 
 
 

...
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Special Council Meeting Minutes 
April 25, 2016 
 
 
  
      
 
 
 
 
 
30 ADJOURNMENT 
There being no further business, Mayor Yemen adjourned the meeting at 5:18 PM. 
 
________________________________ 
Mayor 
 
 
________________________________ 
Chief Administrative Officer 
 

...
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                                          Town of Drumheller 

                                                                         Bylaw Number 11.16 
 

A BYLAW TO AUTHORIZE THE RATES OF TAXATION TO BE LEVIED AGAINST ASSESSABLE PROPERTY 
WITHIN THE MUNICIPALITY OF THE TOWN OF DRUMHELLER ALBERTA FOR THE 2016 TAXATION YEAR. 

 

WHEREAS 
 
 

AND WHEREAS 
 
 
 

AND WHEREAS 
 
 

AND WHEREAS 
 
 
 

AND WHEREAS 

the Town of Drumheller has approved the 2016 Budget requiring property tax revenue of 
$8,454,975 

 
the required tax to pay the requisition from the Province for the Alberta School Foundation 
Fund  and the requisition for Christ the Redeemer CSRD No. 3  is $2,265,913.88 and 
$436,307.76, respectively; 

 
the required tax to pay the requisition from the Drumheller and District Seniors Foundation 
is $499,890; 

 
the Council is authorized to classify assessed property, and to establish different rates of 
taxation in respect to each class of property, subject to the Municipal Government Act, 
Chapter M-26, Revised Statutes of Alberta, 2000; and 

 
the assessed value of all property in the Town of Drumheller as shown on the assessment 
roll is: 

 

Assessed Value of Property 
 

Residential/Farmland  697,324,340 697,324,340 697,324,340 
Non-Residential  260,253,950 256,685,180 260,253,950 

Machinery and Equipment 
Total Assessment 

   2,723,750  exempt      2,723,750        
960,302,040 954,009,520 960,302,040 

  

 
 
NOW THEREFORE  the Council of the Town of Drumheller, in the Province of Alberta, hereby enacts as follows: 

 
1. That the Chief Administrative Officer is hereby authorized to levy the following rates of taxation on 

the  assessed value of all property as shown on the assessment roll of the Town of Drumheller. 
 

 

2016 Municipal Tax Rates 
 
Residential/Farmland 5,299,775 697,324,340 

 
 

0.00760016 
Non-Residential/M&E    3,155,523 262,977,700 0.01199920 
Totals                                      8,455,298 960,302,040  
 
2016 Education Tax Rates 

 

Residential/Farmland 1,749,756 697,324,340 0.00250924
 Non-Residential/M&E    952,465 256,685,180 

Totals                                      2,702,221 954,009,520 
0.00371064 

 

2016 Seniors Foundation Rates 
 

Residential/Farmland 362,996 697,324,340 0.00052055 
Non-Residential/M&E   136,894 262,977,700 0.00052055 

             Totals                                         499,890        960,302,040 

Municipal Education Seniors 
 

Tax Levy Assessment Tax Rate 
 

Tax Levy Assessment Tax Rate 
 

Tax Levy Assessment Tax Rate 
 

...
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2. That this bylaw shall take effect on the date of the third and final reading. 
 
READ A FIRST TIME this 2nd day of  May, 2016. 

 
 

READ A SECOND TIME this              day of  May, 2016. 
 
 

READ A THIRD TIME AND PASSED this                day of   May, 2016. 
 
 
 
 
 

 

MAYOR 
 
 

 

CHIEF ADMINISTRATIVE OFFICER 
 

...
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Suite 320, 6715 – 8 Street NE 

Calgary, AB  T2E 7H7 

Phone: 403-250-1362 

1-800-351-0929 

Fax: 403-250-1518 

   

 
Town of Drumheller April 29, 2016 
224 Centre Street File: N:\2450\039-00\L04-1.0REV2 
Drumheller, Alberta          Sent via email: akendrick@dinosaurvalley.com 

T0J 0Y4 
 

Attention: Al Kendrick 
 Director of Infrastructure Services 
  
Dear Mr. Kendrick: 
 

Re: 2450-039 Drumheller 2016 CI Replacement 
 Tender Summary 
 
Bids for the 2016 Drumheller CI Replacement project closed on Tuesday, April 26, 2016.  A total of seven 
bids were received. 
 
The low bid submitted on the Contract is $444,890.25 (including GST), submitted by Wally’s Backhoe 
Services Ltd. (Wally’s) of Stettler, Alberta. There was one extension error on a line item amount; however, the 
error did not affect the overall low bid result. 
 
Wally’s has provided the proper bonding and safety qualifications. We understand that Wally’s has completed 
other similar projects of this nature for Drumheller in the past. In addition, we also contacted the Town of 
Settler and Castor.  Both towns indicated that Wally’s was capable of undertaking water rehabilitation, pipe 
bursting, and infrastructure replacement projects. 
  

Table 1 summarizes the results of the seven tenders that were submitted. 
 

Table 1 – Tender Summary 
 

Contractor 
Tendered Amount 
(including GST) 

Difference from 
Low Bidder 

Wally’s Backhoe Services Ltd. $444,890.25 - 

Pidherney’s Inc. $481,064.06 $  36,173.81 

Knibb Developments Ltd. $482,543.25 $  37,653.00 

AIC Construction Ltd. $539,053.46 $  94,163.21 

KC’s Environmental Service Inc. $570,718.21 $125,827.96 

North Star Contracting Inc. $716,205.00 $271,314.75 

Bragg Creek Excavating Inc. $734,113.80 $289,223.55 

Pre-Tender Estimate $780,000.00 $335,109.75 

 
 

...

Agenda Item # 8.2.1 

Request for Decision - 2016 Cast Iron Water Main 
Replacement Tender Award

Page 16 of 119



 
 

2 

The approved 2016 Cast Iron Capital budget is $531,764. The total estimated project cost (excluding GST) 
based on the low bid submitted is as follows: 
 
 Construction:    $423,705 
 Engineering/Geotechnical:  $  90,000 

 Total Project Cost:   $513,705 
 
The engineering budget, as per our approved proposal dated March 2, 2016, assumes an 8-week construction 
period. Substantial completion of this project is specified to be August 31, 2016. 
 
Please advise us on the Town’s decision and we will proceed accordingly. 
 
Please contact me if you have any questions or concerns. 
 
Yours truly, 
 

MPE ENGINEERING LTD. 
 
 
Joel Thomson, P.Eng. 
Project Engineer 
 
JDT/jdt 
 
cc: Ray Romanetz, Town of Drumheller 
 Mark Steffler, MPE Engineering Ltd. 
 
 
 

...
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Town of Drumheller 
 

Uniform Quality Management Plan 
 
 
 
 
 

This Uniform Quality Management Plan that includes Schedule A – Scope and Administration, and  
Schedule B – Uniform Service Delivery Standards, has been accepted by the Administrator of 

Accreditation. 
 
 

 
 

  
Administrator of Accreditation 

 

  
Date 

  
 
 
 
 
 
 
           
     Revised: APRIL 2016
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 3 UQMP Scope and Administration 

SCOPE OF ACCREDITATION 
 
The Municipality will administer the Safety Codes Act (SCA) including all pursuant regulations applicable 
to the following indicated discipline(s), within the municipal jurisdiction: 
 
Building 
 

All parts of the Alberta Building Code, or 
 

Only those parts of the Alberta Building Code pertaining to housing and small buildings being 3 
storeys or less in height, having a building area of 600m2 or less and used as major occupancies 
classified as Group C - residential, Group D - business and personal services, Group E - mercantile, 
or Group F2 and F3 - medium and low hazard industrial. 

 
Electrical 
 

All parts of the Canadian Electrical Code and all parts of the Code for Electrical Installations at Oil 
and Gas Facilities, and/or 

 
All parts of the Alberta Electrical and Utility Code. 

 
Plumbing 
 

All parts of the National Plumbing Code of Canada, applicable Alberta amendments and regulations, 
and Private Sewage Disposal System Regulation. 

 
Gas 
 

All parts of the Natural Gas and Propane Installations Code and Propane Storage and Handling Code 
and applicable Alberta amendments and regulations, excluding natural and propane gas highway 
vehicle conversions. 
 

Fire 
 Alberta Fire Code Administration: (one is mandatory) 
 

All parts of the Alberta Fire Code, or 
 

All parts of the Alberta Fire Code except for those requirements pertaining to the installation, 
alteration, and removal of storage tank systems for flammable liquids and combustible liquids 
regulated under the Alberta Fire Code  

 
 Fire Investigations: (mandatory) 
 

Cause, origin, and circumstance determination. 
 

Fire Prevention Programs: (optional) 
 
 Public education. 

 
 Fire pre-plans  
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 4 UQMP Scope and Administration 

ADMINISTRATION OF THE TOWN OF DRUMHELLER 
UNIFORM QUALITY MANAGEMENT PLAN 

 
Adherence to the Uniform Quality Management Plan 
 
Town of Drumheller herein referred to as “The Municipality” is responsible for the administration, 
effectiveness, and compliance with this Uniform Quality Management Plan (UQMP) that includes Schedule 
A – Scope and Administration and Schedule B - Uniform Service Delivery Standards.  
 
The Municipality will provide services under Schedule B – Uniform Service Delivery Standards through 
their own staff or one or more accredited agencies.  When providing services through an agency(s), the 
Municipality will contract with the agency(s) to provide services in accordance with Schedule B – Uniform 
Service Delivery Standards.  The Municipality is responsible for monitoring the contracted agency’s 
compliance with Schedule B – Uniform Service Delivery Standards.  
 
The Municipality recognizes that the Safety Codes Council (SCC) or its representative may review/audit for 
compliance to this UQMP and will give full cooperation to the SCC or its representative in business related 
to the administration of the SCA including the conduct of reviews/audits.  The Municipality will implement 
the recommendations of the reviewer/auditor. 
 
The Municipality will encourage and maintain an atmosphere that supports objective and unbiased decisions. 
All Safety Codes Officers (SCOs) working in the Municipality have the ability and opportunity to make 
decisions relative to compliance monitoring independently, without undue influence of management, 
appointed or elected officials. 
 
The Municipality, in the event that it ceases to administer the SCA for any new thing, process, or activity 
under the SCA, retains responsibility for services provided under the SCA while accredited, including the 
administration and completion of services for permits issued.  
 
The Municipality recognizes that failure to follow this UQMP may result in suspension or cancellation of the 
Municipality's accreditation. 
 
 
Policy for Personnel Training 
 
The Municipality will ensure that SCOs of the Municipality attend updating seminars required by the SCC to 
maintain current SCO certification. 
 
 
Freedom of Information 
 
The Canadian Charter of Rights and Freedoms applies to all activities undertaken in the administration of 
this Quality Management Plan. The Freedom of Information and Protection of Privacy Act applies to all 
information and records relating to, created, or collected under this UQMP. 
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 5 UQMP Scope and Administration 

Records Retention & Retrieval 
 
The Municipality will retain the files of all projects including those where an accredited agency(s) was 
involved, for at least three (3) years or in accordance with the Municipality’s record retention policy, 
whichever is greater.  Such files will be available at the Municipality’s office.  Files where an accredited 
agency was involved are the property of the Municipality and will be returned to the Municipality within a 
reasonable time after completion of the services, or upon request. 
 
 
Declaration Of Status 
 
The SCOs, staff, officers, and accredited agency(s), whether employed, retained or otherwise engaged by the 
Municipality will not participate in any safety codes administration, inspection, or investigation of properties 
or fires where they may have pecuniary interest. 
 
 
Annual Review 
 
Internal reviews will be carried out annually by the QMP Manager or the Manager’s delegate to 
evaluate whether or not compliance of the Quality Management Plan is being achieved.  At the 
conclusion of the internal review, the QMP Manager will provide, to the Safety Codes Council, a 
letter of QMP compliance that has been signed off by the municipality’s executive authority. The 
letter must be comprised of all findings of the review including any successes, areas for 
improvement and the methodology used to achieve improvement or correction as it relates to the 
approved Quality Management Plan. 
 
This is a mandatory requirement and failure to comply may result in cancellation or suspension of a 
municipalities’ accreditation designation.  All findings for the annual internal reviews are due to the Safety 
Codes Council no later than the last day of March of the following year that is being reviewed. 
 
 
Revisions 
 
Revisions to this UQMP may only be made to the Scope and will only be made by the Chief Administrative 
Officer responsible for this UQMP.  A Resolution from the Municipal Council will be included with a 
revision.  The SCC must approve any change in the UQMP. 
 
 
Revision Control System 
 
The Municipality will ensure its SCOs have ongoing access to a copy of this UQMP and contracted 
accredited Agencies are provided with a copy of this UQMP and any amendments. 
 
The Municipality will maintain a registry of the SCOs and Agency(s) that have been provided with a copy of 
this UQMP and amendments. The Municipality will immediately distribute copies of approved amendments 
to all registered holders of this UQMP. 
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 6 UQMP Scope and Administration 

Notices 
 
Any correspondence in regards to this UQMP will be forwarded to: 
 
RAY ROMANETZ P.ENG,     
Chief Administrative Officer     
 
E-mail address: 
rromanetz@dinosaurvalley.com 
 
TOWN OF DRUMHELLER 
224 Centre Street 
Drumheller, AB   T0J 0Y4 
 
Telephone:  403-823-6300 
Fax:  403-823-7739 
 
 
 
 
Municipality Agreement 
 
In accordance with Council Resolution #number of (insert date) the Town of Drumheller hereby provides 
agreement and signature to this UQMP. 
 
 
 
 

 
Signature of Chief Administrative Officer  Signature of Chief Elected Official 
 
RAY ROMANETZ P.ENG,    TERRY YEMEN 
Chief Administrative Officer    Mayor, Town of Drumheller 
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Section 1: Scope of Services 
 
The Uniform Service Delivery Standards establishes responsibilities and minimum performance criteria for 
providing compliance monitoring services under the SCA including: 

• code advice, 
• permit issuance, 
• plans examinations, 
• site inspections, 
• site investigations, 
• alternative solutions/variances, 
• orders, 
• verification of compliance, 
• identification and follow-up of deficiencies and unsafe conditions, 
• collection and remittance of SCC fees, 
• issuance of Permit Services Reports, and  
• maintaining files and records. 

 
Section 2: Performance 
 
The Municipality will:                                                                                                                                                                                                           

• perform the services in an effective and timely manner, 
• endeavour to work co-operatively with the owner and/or the owner’s representative(s) to achieve 

compliance with the SCA and applicable Regulation(s), 
• perform the services with impartiality and integrity, and 
• provide services in a professional and ethical manner. 

 
Section 3: Personnel  
 
The Municipality will:  

• employ persons knowledgeable about the applicable codes, standards and regulations, relative to the 
services it provides,  

• employ SCOs who are certified and designated at an appropriate level to provide compliance 
monitoring and investigations relative to service levels the Municipality provides, and  

• maintain a registry of all SCOs they employ, their level(s) of Certification, and Designation of 
Powers. 

 
Section 4: Quality Management Plan Training 
 
The Municipality will: 

• train its SCOs and other involved staff in the requirements of this UQMP, and 
• maintain the training records on the employee’s file.   
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Section 5: Records 
 
The Municipality will maintain a file system for all the records associated with performing the services 
including: 

• permit applications and permits,  
• plans, specifications, and other related documents, 
• plans review reports, 
• inspection reports, 
• investigation reports, 
• verifications of compliance, 
• Alternative Solutions / Variances, 
• Orders,  
• Permit Services Reports, and 
• related correspondence and/or other relevant information. 

 
 
Section 6: SCC Operating Fees 
 
The Municipality will collect the SCC operating fee for each permit issued under authority of the SCA, and 
remit those fees to the SCC in the manner and form prescribed by the SCC.  
 
 
Section 7: Orders 
 
Will be issued and served in accordance with the SCA, the Administrative Items Regulation, and SCC 
policy. Orders will be in the format provided on the SCC web site: www.safetycodes.ab.ca.  Upon 
compliance with an Order, a notice of compliance will be provided to the person(s) to whom the Order was 
served and to the SCC. 
 
 
Section 8: Alternative Solutions / Variances 
 
Will be issued in accordance with the SCA and SCC policy. An Alternative Solution / Variance will be in the 
format directed by the SCC (available on the SCC web site: www.safetycodes.ab.ca. ). 

 
A SCO may issue an Alternative Solution / Variance from a code or referenced standard if the SCO is of the 
opinion that the Alternative Solution / Variance provides approximately equivalent or greater safety 
performance than that prescribed by the code or standard. 

 
A request for Alternative Solution / Variance must be made in writing and include support documentation. A 
SCO will only make a decision respecting an Alternative Solution / Variance after having thoroughly 
researched the subject matter. 

 
A copy of an Alternative Solution / Variance issued will be provided to the: 

• owner, 
• contractor if applicable, 
• SCC, and 
• the Municipality’s file. 
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Section 9: Compliance Monitoring  
 
General 
 
The Municipality will monitor compliance through a program of permit issuance, plans examination (when 
applicable), site inspection, and follow-up inspections or verification of compliance; using appropriately 
certified and designated SCOs to provide compliance monitoring in accordance with the SCA and associated 
codes and standards. 
 
Permits / Permissions 
 
The Municipality will collect all information required by the SCC to be collected as part of each permit 
application. 
 

Permit Applications 
 
Permit Applications will include the following information: 
• name of the issuing Municipality,  
• permit discipline type, 
• date of application, 
• applicant’s name, address, and phone number, and email, 
• contractor’s name, address, and phone number, and email (if known), 
• owner’s name, address, and phone number, and email, 
• project location by legal description, civic address, and municipality, 
• description of the work, 
• state the use or proposed use of the premises, 
• a Freedom of Information and Protection of Privacy Act (FOIPP) statement that meets the 

requirements of FOIPP as per the following example:  
 

“The personal information provided as part of this application is collected under the Safety 
Codes Act and the Municipal Government Act and in accordance with the Freedom of 
Information and Protection of Privacy Act. The information is required and will be used for 
issuing permits, safety codes compliance verification and monitoring and property assessment 
purposes. The name of the permit holder and the nature of the permit is available to the public 
upon request. If you have any questions about the collection or use of the personal information 
provided, please contact the municipality.” 

 
• any other information the SCO or permit issuer considers necessary. 

 
Permits 

 
Permits will include the following information: 
• a permit number or other unique identifier that has been assigned by the permit issuer to the 

undertaking, 
• the date on which the permit is issued, 
• the name of the owner and the person to whom the permit has been issued, 
• where the undertaking is to take place, 
• a description of the undertaking or portion of the undertaking governed by the permit, and 
• contain any other information that the permit issuer considers necessary  
• issuer’s name, signature, and designation number,. 
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Permit Conditions 
 
A permit may contain terms and conditions that include but not limited to: 
• permission be obtained from the SCO before occupancy or use of the construction, process or 

activity under the permit, 
• the date on which the permit expires, 
• a condition that causes the permit to expire,  
• the period of time that the undertaking may be occupied, used or operated, 
• setting the scope of the undertaking being permitted, 
• setting the qualifications required of the person responsible for the undertaking and/or doing the 

work, 
• an identification number or label to be affixed to the undertaking, 
• requirement to obtain the approval of a safety codes officer before any part of the building or system 

is covered or concealed. 
 

Site Inspections 
 
An SCO will inspect: 

• to determine if the use, occupancy, sites or work complies with the SCA and relevant codes and 
standards, permits, and conditions, 

• within the time frames noted in the discipline specific sections of this UQMP, 
• in a timely fashion (endeavour to inspect within 2 working days and will not exceed 5 working days, 

when contacted for a required inspection unless otherwise noted in this UQMP), 
• at the stage(s) indicated in the discipline specific sections of this UQMP, and 
• all work or occupancy(s) in place at the time of the inspection. 

 
The Municipality may, at their discretion, extend the time frame for a required site inspection(s) by 
documenting in the file: 

• the reason for the extension, and 
• the new time frame or date for conducting the inspection(s).  

 
Inspection Reports 
 
A SCO will, for each inspection required by this UQMP, complete an inspection report noting: 

• permit number and file number (if applicable), 
• discipline, 
• municipality name and date, 
• owner name, address, phone number, and email, 
• contractor name, address, phone number, and email, 
• legal description, address (if applicable), and municipality, 
• stage(s) of work being inspected, 
• a description of the work in place at the time of inspection, 
• all observed deficiencies (any condition where the work is incomplete, or does not comply with the 

SCA or an associated code or regulation and in the opinion of the SCO is not an unsafe condition), 
• all observed unsafe conditions (any condition that, in the opinion of a SCO, could result in property 

loss, injury, or death, and is not a situation of imminent serious danger),  
• all observed situations of imminent serious danger and the action taken by the SCO to remove or 

reduce the danger, and 
• name, signature, and designation number of the SCO conducting the inspection. 

 
The Municipality will, for each required inspection:  

• provide copies of Inspection Reports to the permit applicant, contractor, and Municipality’s file; and 
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if requested to the owner, project consultant, architect, or consulting engineers, and 
• follow-up on noted deficiencies or unsafe conditions through re-inspection(s) (or at the discretion of 

the SCO, a verification of compliance may be accepted in lieu of an on-site reinspection).  
 

Verification of Compliance 
 
A SCO may, at their discretion, accept a verification of compliance (reasonable assurance provided from a 
third party that work complies): 

• as follow-up to deficiencies or unsafe conditions noted on a site inspection, or 
• in lieu of a site inspection when permitted in this UQMP (eg. labelled mobile home siting, minor 

residential improvements). 
 
An SCO, when accepting a verification of compliance, will document the information to the permit file 
including: 

• identification of the document as a verification of compliance, 
• permit number and discipline,   
• name and title of the person who provided the verification of compliance and how it was provided 

(i.e. written assurance, verbal assurance, site visit by designate, etc.), 
• date accepted by the SCO, and 
• signature and designation number of the SCO. 

 
No-Entry Policy 
 
When a SCO is unable to gain entry to a site for a required inspection, the SCO will leave a notification on-
site in a visible location, or forward notification to the Owner or permit applicant (as appropriate), advising 
of the inspection attempt and requesting that the Municipality be contacted to arrange for the site inspection. 
 
If the Municipality does not receive a response within 30 days of notification, the Municipality will mail the 
Owner or permit applicant (as appropriate), a second notification requesting that the Municipality be 
contacted within 30 days to arrange for a site inspection. 
 
If the Municipality is not contacted within 30 days of the second notification, the inspection stage may be 
considered a “no-entry” and counted as the required interim or final inspection. 
 
Permit Services Report 
 
The Municipality will issue a Permit Services Report: 

• within 30 days of completing the compliance monitoring services as required in this UQMP 
(completion of compliance monitoring services means; after the final or only required inspection, 
after acceptance of a verification of compliance in lieu of an inspection when permitted, or after 
compliance with the no-entry policy with respect to the final or only required inspection), 

• to the Owner (the Owner, for the purposes of this UQMP means, in order of preference; the Owner 
of the project at the time the permit was purchased, at the time the compliance monitoring services 
were provided, or at the time the Permit Services Report was issued). 

 
The Municipality will not issue a Permit Services Report or close a file if there is an unsafe condition, until 
such time as the unsafe condition is corrected.  
 
The Municipality will, for administrative purposes, consider the file closed when the Permit Services Report 
is issued, however: 

• will reactivate the file if any further activity related to the permit is initiated within 30 days, and 
• may reactivate the file at any time. 
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APPENDIX A: BUILDING DISCIPLINE 
 
Building Permits 
 
The Municipality will, prior to permit issuance: 
 

• obtain two complete sets of construction documents as outlined in the Alberta Building Code (ABC), 
• obtain any letters or schedules required to be provided by the ABC,  
• conduct a preliminary review of the construction documents to determine if professional involvement 

is required or if there are any potentially significant code compliance issues, and 
• obtain documents with the seal and signature of a registered architect and/or professional engineer(s), 

when required by the ABC. 
 
Construction Document Review 
 
The Municipality will, not more than 15 days after permit issuance: 
 

• complete a review of the construction documents in accordance with the requirements of the ABC, 
• prepare a Plans Review Report, 
• provide the Plans Review Report to the permit applicant, contractor, and Municipality’s file; and if 

requested, to the owner, project consultant, architect, or consulting engineers, and 
• provide one set of construction documents to the permit applicant for retention and review at the 

project site, and retain one set on the Municipality’s file.  
 
Compliance Monitoring on Projects requiring Professional Involvement 
 
The Municipality will collect and maintain on file, required schedules and/or a letter(s) of compliance from 
the professional architect or engineer when a part or parts of the building require a professional architect or 
engineer.      
 
The Municipality will collect and maintain on file all schedules and letters of compliance required in 
accordance with the ABC when overall professional architect and/or engineer involvement is required for the 
work covered under a permit. 
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Building Site-Inspections 
 
A SCO will conduct site inspections at the stages indicated in the following tables: 
 
Site Inspection Stages for Part 9 Buildings Not Requiring Overall Professional Involvement 

Type Of Project 
 
 

 
Type of Building 

& Major 
Occupancy 

 
Minimum # 

of 
Inspections 

 
Inspection Stage 

(NOTE: inspect all work in place at time of 
inspection) 

New Construction  
OR 
Alteration, addition, 
renovation, reconstruction, 
change of occupancy, (with a 
value of work of more than 
$20,000) 

Single & Two 
Family Dwellings 

(Group C) 

 
New 

Construction  
3 
 

All other 
2 

o complete foundation (prior to backfill) 
      OR 
o solid or liquid fuelled appliance(s) & framing 

(prior to covering up with insulation and vapour 
barrier) 

      OR 
o insulation and vapour barrier (prior to drywall) 
      AND 
o final, including HVAC completion within 365 

days of permit issuance  
New Construction  
OR 
Alteration, addition, 
renovation, reconstruction, 
change of occupancy, (with a 
value of work of more than 
$20,000) 

Multi-family 
Residential, 

Townhouses, Small 
Apartments 
(Group C) 

 
New 

Construction  
3 
 

All other 
2 

o complete foundation (prior to backfill) 
     OR 
o solid or liquid fuelled appliance(s) & framing 

(prior to covering up with insulation and vapour 
barrier) 

      OR 
o insulation and vapour barrier (prior to drywall) 
       AND 
o final, including fire alarm and HVAC completion 

(within 180 days of permit issuance) 
New Construction 
OR 
Alteration, addition, 
renovation, reconstruction, 
change of occupancy, (with a 
value of work of more than  
$20,000) 

Business & 
Personal Services, 

Mercantile, Med. & 
Low Hazard 

Industrial 
(Group D, E, F2, 

F3) 

 
New 

Construction  
3 
 

All other 
2 

o complete foundation (prior to backfill) 
       OR 
o HVAC rough-in 
      OR 
o framing, structure (prior to insulation and vapour 

barrier) 
      AND 
o final, including HVAC completion (within 180 

days of permit issuance) 
Alteration, addition, 
renovation, reconstruction, 
change of occupancy, (with a 
value of work of  $20,000 or 
less)  OR 
Other types of permits not 
covered in this table. 

All types of Part 9 
Buildings 

(Group C, D, E, 
 F2, F3) 

 
1 

o final (within 180 days of permit issuance) 

 
NEW CONSTRUCTION – Minimum of 3 inspections 

• Foundation 
• Framing 
• Final 
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Site Inspection Stages for Part 3 Buildings Not Requiring Overall Professional Involvement 
 

Type Of Project 
 

 

 
Major 

Occupancy 

 
Minimum # 

of 
Inspections 

 
Inspection Stages  

(NOTE: inspect all work in place at time of 
inspection) 

New Construction 
OR 
Alteration, addition, renovation, 
reconstruction, change of 
occupancy (with a value of work 
more than $20,000) 
 

 
A, B, C, D, E, F 

 
New 

Construction  
3 
 

All other 
2 

o *foundation   
        OR 
o *framing, structure 
        OR 
o *HVAC rough-in 
        OR 
o *fire suppression systems 
        OR 
o *fire alarm system 
        OR 
o *HVAC completion 
        OR 
o *interior partitioning 
        AND 
o *final (within 365 days of permit issuance) 
 
* NOTE: Any of these site inspections may be combined 
when it’s reasonable to do so, and if site conditions permit. 

Alteration, addition, renovation, 
reconstruction, change of 
occupancy (with a value of work 
$20,000 or less) 
OR 
Other types of permits not 
covered in this table  

 
A, B, C, D, E, F 

 
1 

o final (within 365 days of permit issuance) 

 
 
Site Inspection Stages, Part 9 or Part 3 Buildings Requiring Overall Professional Involvement 

 
Type Of Project 

 
Major 

Occupancy 

 
Minimum # 

of 
Inspections 

 
Inspection Stages  

(NOTE: inspect all work in place at time of 
inspection) 

New Construction 
OR 
Alteration, addition, renovation, 
reconstruction, change of 
occupancy (value of work more 
than $20,000) 

 
A, B, C, D, E, F 

 
New 

Construction  
3 
 

All other 
2 

o interim inspection at approximately the mid-term 
of the work   

       AND 
o final (within 365 days of permit issuance) 

Alteration, addition, renovation, 
reconstruction, change of 
occupancy (value of work 
$20,000 or less) 
OR 
Other types of permit not covered 
in this table.  

 
A, B, C, D, E, F 

 
1 

o final (within 180 days of permit issuance) 

 
 
NEW CONSTRUCTION – Minimum of 3 inspections 

• Foundation 
• Framing 
• Final 
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Site Inspection of labelled mobile home siting, and minor residential improvements including detached 
garages, decks, or basement renovations will consist of at least one site inspection within 120 days of 
permit issuance, or at the discretion of the SCO, consist of a completed Verification of Compliance. 
 
Site Inspection of Part 10 buildings will consist of at least one on-site inspection at the final set-up stage 
within 120 days of permit issuance. 
 
Site Inspection of Solid or Liquid Fuelled Heating Appliances (under separate permit) will consist of at 
least one on-site inspection, prior to covering, within 120 days of permit issuance. 
 
Site Inspection of Mechanical, Heating, or Ventilation Systems (under separate permit) will consist of 
at least one on-site inspection at the completion stage, prior to covering, within 120 days of permit issuance. 
 
Site Inspection for Demolition permits (under separate permit) will be at the discretion of the SCO 
responsible for permit issuance for single family dwellings and their accessory buildings, and will consist of 
at least one on-site inspection prior to demolition for all other buildings. 
 
Site Inspection of Non-flammable Medical Gas Piping Systems will be at the discretion of the SCO 
responsible for permit issuance.  The SCO will follow up all ABC deficiencies identified by the testing 
Agency, to ensure compliance. 
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APPENDIX B: ELECTRICAL DISCIPLINE 
 
Electrical Permits 
 
The Municipality will issue Electrical Permits. 
 
Construction Document Review 
 
A SCO may, as a condition of the permit, require the permit applicant to submit construction documents 
(including plans and specifications) describing the work for any proposed electrical installation. 
 
Electrical Site-Inspections 
 
A SCO will conduct site inspections at the stages indicated in the following table: 
 
Site Inspections for Electrical Installations 

 
Type of Project 

 
Minimum # 

of 
Inspections 

 
Inspection Stages 

(NOTE: inspect all work in place at time of inspection) 
Public Institutions, Commercial, Industrial, 
Multi-Family Residential (with value of work 
over $4000)  

 
2 

o rough-in inspection (prior to cover-up) 
       AND 
o final inspection (within 365 days of permit issuance) 

Public Institutions, Commercial, Industrial, 
Multi-Family Residential (with value of work 
$4000 or less)  

 
1 

o final inspection (within 90 days of permit issuance) 

Single Family Residential or Farm Buildings 
under a Contractor Permit (with value of work 
over $500) 

 
2 

o completed rough-in inspection (prior to cover-up) 
        OR 
o final inspection (within 180 days of permit issuance) 

Single Family Residential or Farm Buildings 
under a Homeowner permit (with value of 
work over $500) 

 
2 

o completed rough-in inspection (prior to cover-up) 
        AND 
o final inspection (within 365 days of permit issuance) 

Single Family Residential or Farm Buildings 
under a Contractor or Homeowner permit (with 
value of work $500 or less) 

 
1 

o final inspection (within 90 days of permit issuance) 

Skid Units, Relocatable Industrial 
Accommodation, Manufactured Housing, 
Oilfield Pump-jacks, Temporary Services 

 
1 

o final inspection (within 90 days of permit issuance), 
including all additional wiring for Relocatable 
Industrial Accommodation and Manufactured 
Housing 

Annual Permit (for minor alterations/additions 
conducted on one site) 

 
2 

o mid-term inspection 
       AND 
o final inspection (within 60 days of expiry of permit) 

 
 
 

NEW CONSTRUCTION – Minimum of 2 inspections 
• ROUGH IN 
• FINAL 

 
 

...
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APPENDIX C: PLUMBING DISCIPLINE 
 
Plumbing Permits 
 
The Municipality will issue Plumbing permits. 
 
Construction Document Review 
 
A SCO may, as a condition of the permit, require the permit applicant to submit construction documents 
(including plans and specifications) describing the work for any proposed plumbing installation. 
 
Plumbing Site-Inspections 
 
A SCO will conduct site inspections at the stages indicated in the following table: 
 
Site Inspections for Plumbing Installations 

 
Installation Type 

 
Minimum # 

of 
Inspections 

 
Plumbing Installation Stage 

(NOTE: inspect all work in place at time of inspection) 
Public Institutions, Commercial, 
Industrial, Multi-Family Residential (with 
more than 10 fixtures) 
 

 
2 

o rough-in below grade prior to covering 
       OR 
o rough-in above grade prior to covering 
       AND 
o final completion (within 365 days of permit issuance) 

Public Institutions, Commercial, 
Industrial, Multi-Family Residential (with 
10 fixtures or less) 

 
1 

o rough-in below grade prior to covering 
       OR 
o rough-in above grade prior to covering 
       OR 
o final completion (within 180 days of permit issuance) 

Single Family Residential or Farm 
Buildings under a Contractor Permit 
(with more than 5 fixtures) 

 
1 

o completed rough-in below grade 
       OR 
o completed rough-in above grade prior to covering (within 

180 days of permit issuance) 
Single Family Residential or Farm 
Buildings under a Homeowner permit 
(with more than 5 fixtures) 

 
2 

o completed rough-in below grade (prior to covering) 
       AND 
o final completion (within 365 days of permit issuance) 

Single Family Residential or Farm 
Building (with 5 fixtures or less) 

 
1 

o final completion (within 90 days of permit issuance) 

 
Permits for Private Sewage Disposal Systems 
 
The Municipality will issue permits for Private Sewage Disposal System installations. 
 
Permit Issuance for Private Sewage Disposal Systems 
 
The Municipality will, prior to permit issuance require the permit applicant to provide all relevant 
installation details including: 

• a site plan, 
• the expected volume of sewage per day, 
• the criteria used to determine the expected volume of sewage per day, 
• description and details of all sewage system treatment and effluent disposal component(s), 
• details of the method(s) used to determine the soil effluent loading rate, including the results of the 

method(s) and who they were conducted by, and the depth to the water table if less than 2.4 m from 
ground surface, 

 
and 

...
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• require a Plumbing Group B SCO to complete a review of the information for compliance with the 
requirements of the Private Sewage Disposal System regulations. 

 
Private Sewage Disposal System Site Inspections  
 
A Plumbing Group B SCO will: 
 

• conduct a minimum of one site inspection during installation, or 
• if unable to conduct the inspection during installation, note the reason on file and conduct a final 

inspection within 30 days of permit issuance. 
 
 
 

...
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APPENDIX D: GAS DISCIPLINE 
 
Gas Permits 
 
The Municipality will issue Gas Permits. 
 
Construction Document Review 
 
A SCO may, as a condition of the permit, require the permit applicant to submit construction documents 
(including plans and specifications) describing the work for any proposed gas installation. 
 
Gas Site-Inspections 
 
A SCO will conduct site inspections at the stages indicated in the following table: 
 
Required Site Inspections for Gas Installations 

 
Installation Type 

 
Minimum # of 

Inspections 

 
Gas Installation Stages 

(NOTE: inspect all work in place at time of inspection)  
Public Institutions, Commercial, 
Industrial, Multi-Family Residential 
(more than 400,000 BTU) 

 
2 

o rough-in 
       AND 
o final completion (within 365 days of permit issuance) 

Public Institutions, Commercial, 
Industrial, Multi-Family Residential 
(400,000 BTU or less) 

 
1 

o rough-in 
       OR 
o final completion (within 180 days of permit issuance) 

Single Family Residential or Farm 
Buildings under a Contractor Permit 

 
1 

o final completion (within 180 days of permit issuance) 
 

Single Family Residential or Farm 
Buildings under a Homeowner permit 

 
1 

o final completion (within 365 days of permit issuance) 
 

Temporary Heat Installations (under 
separate permit) 

 
1 

o final inspection (within 90 days of permit issuance) 
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APPENDIX E: FIRE DISCIPLINE 
 
General 
 
The Municipality will provide Alberta Fire Code services that include but are not limited to: 

• code advice including but not limited to: 
o new construction under the Alberta Fire Code, 
o building upgrade programs, 
o Fire Safety Plan, development and implementation, 
o storage of dangerous goods, and 
o tire storage, 

• plans examinations including but not limited to: 
o new construction under the Alberta Fire Code, 
o building upgrade programs,  
o residential secondary suites, and 
o Fire Safety Plans with emphasis to addressing the risk to occupied residential buildings, 

• permit / permission issuance,   
o fireworks purchase, possession, handling, and discharge 

• compliance monitoring site inspections for, 
o construction addressed in the Alberta Fire Code, 
o Fire Safety Plan practices with emphasis to addressing the risk to occupied residential 

buildings, 
o post-occupancy of facilities identified in the following Fire Code Compliance Inspection 

chart, and 
o special or other activities addressed in the Alberta Fire Code or at the discretion of the Fire 

SCO, 
• Occupant Load Certificates for, 

o assembly occupancies, and 
o other occupancies at the discretion of the SCO, 

• Alternative Solutions / Variances issuance, 
• Orders and their enforcement, 
• Verification of Compliance, 
• no-entry advisory, 
• Permit Services Report, 
• identification and follow-up of deficiencies and unsafe conditions, 
• collection and remittance of SCC fees, and 
• maintaining files and records. 

 
 
 
Fireworks  

 
The Municipality will, prior to issuing permission: 

• respecting the purchase, possession, handling, discharge, fire or set-off; obtain from the applicant 
written confirmation that the person: 
o will conduct activities in accordance with safe practices outlined in the Alberta Fire Code, 
o is of at least 18 years of age, and 

• respecting sales, obtain from the owner of the retail business, written confirmation that the business: 
o holds a valid municipal business license or confirmation of ownership of the business when 

the municipality does not require business to hold such license, 
o employees handling fireworks for sale are of at least 18 years of age, 
o manufacturers instructions are posted at the sales location and provided with each sale,  
o record of each sale is retained for examination by the Fire SCO, and 

...
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o stores fireworks in conformance with Part 3 of the Alberta Fire Code. 
 
 
Fire Code Compliance Inspections 

 
For the purpose of ensuring compliance with the SCA, a SCO may, at the discretion of the SCO, carry out an 
inspection for any thing, process, or activity to which this Act applies. In addition, inspections will be 
conducted in accordance with the following schedule. 

 

...
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(municipality must pick one from each frequency range box for each applicable use/occupancy) 
 

Activity / Project 
 
 

 
Type of use, 

occupancy, sites, 
or work 

 
Inspection Frequency Range 

(May be by occupancy or individual unit) 

Fire Safety Plan 
implementation and practices 

All new 
construction, 

alteration, addition, 
renovation, 

reconstruction, or 
removal 

•    1 site inspection where a risk to occupied 
residential building(s) has been identified 

Compliance Inspections Special Events or 
Sites 

o Not Applicable 
•       On request or complaint 
o Once per event 
o More than one per event 

 Group A, Division 
1 

Assembly 

o Not Applicable 
•  On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
o Once every 24 months 

 
 

Group A, Division 
2 

Assembly 

o Not Applicable 
• On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
o Once every 24 months 

 Group A, Division 
3 

Assembly 

o Not Applicable 
o On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
• Once every 24 months 

 Group A, Division 
4 

Assembly 

o Not Applicable 
• On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
o Once every 24 months 

 Group B, Division 
1 

Care or Detention 

o Not Applicable 
o On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
• Once every 24 months 

 Group B, Division 
2 

Care or Detention 

o Not Applicable 
o On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
• Once every 24 months 

 Group C 
Residential – 1 to 5 

family 

o Not Applicable 
• On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
o Once every 24 months 

 Group C 
Residential – 5 to 

12 family 

o Not Applicable 
o On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
• Once every 24 months 

...
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 Group C 
Residential – 12 to 

25 family 

o Not Applicable 
o On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
• Once every 24 months 

 Group C 
Residential – 25 
and more family 

o Not Applicable 
o On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
• Once every 24 months 

 Group D o Not Applicable 
• On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
o Once every 24 months 

 Group E o Not Applicable 
o On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
• Once every 24 months 

 Group F, Division 1 o Not Applicable 
o On request or complaint 
o Once every month 
o Once every 6 months 
• Once every 12 months 
o Once every 24 months 

 Group F, Division 2 o Not Applicable 
o On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
• Once every 24 months 

 Group F, Division 3 o Not Applicable 
o On request or complaint 
o Once every month 
o Once every 6 months 
o Once every 12 months 
• Once every 24 months 

 
“On request or complaint” means the process as defined by municipal operational policy. 
 
“Once every month” means a specific day is set which shall apply in each month for each occupancy or site to be 

inspected. An inspection conducted within 7 days of this set date is deemed to 
have met with the quantitative intent of this UQMP. 

 
 
“Once every 6 months” means a specific day is set which shall apply in each 6th month for each occupancy or 

site to be inspected. An inspection conducted within 30 days of this set date is 
deemed to have met with the quantitative intent of this UQMP. 

 
“Once every 12 months” means a specific day is set which shall apply in each 12th month for each occupancy or 

site to be inspected. An inspection conducted within 60 days of this set date is 
deemed to have met with the quantitative intent of this UQMP. 

 
“Once every 24 months” means a specific day is set which shall apply in each 24th month for each occupancy or 

site to be inspected. An inspection conducted within 60 days of this set date is 
deemed to have met with the quantitative intent of this UQMP. 
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Fire Investigations 
 
Investigations will be conducted by a Fire SCO to determine the cause, origin, and circumstance of every fire 
in which a person dies or suffers injury that requires professional medical attention or in which property is 
damaged or destroyed. The results of each investigation will be reported to the Fire Commissioner in 
accordance with the Administrative Items Regulation. A Fire SCO may arrange for any additional municipal, 
law enforcement, agency, or other resources as required to assist in an investigation including representatives 
from the Fire Commissioner’s Office. In the event of a fire resulting in a death or where arson is suspected, 
the investigation will include immediate notification to the Alberta Fire Commissioner’s Office.  

 
Fire Investigations will include the following information: 

• file number, 
• location of fire, 
• date of fire, 
• date of investigation, 
• building / property use, 
• cause of fire, 
• origin of fire, 
• value of loss, 
• name and designation number of SCO conducting the investigation, 
• comments, and 
• date of completion/sign off. 

 
Fire Investigations will utilize the applicable forms/reports as provided on the SCC web site: 
www.safetycodes.ab.ca.  
 
 
Fire Prevention Programs 
 
Fire prevention programs will include but are not limited to public awareness and consultative services 
orientated to assisting one or more of the following: 

• individuals, 
• business, and 
• industry 

in understanding and providing effective Fire Safety Plans. 
 
 
The Municipality will support and provide one or more but is not limited to the following educational 
programs annually: 

• school curriculum, 
• minority focused programs, 
• seniors programs, 
• community education, and 
• other programs such as but not limited to: 

o Risk Watch (an injury prevention program), 
o Getting to Know Fire (fire educator lesson plans), 
o Seniors Fire Safety Programs,  
o Juvenile Firesetter Intervention Program, 
o Fire Smart, and 
o Shelter-in-Place. 
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APPENDIX F:  List Of Administrative Forms Available On  
The SCC Web Site: 
www.safetycodes.ab.ca 

 
1. Order 
2. Alternative Solution / Variance 
3. Request for Alternative Solution / Specific Variance 
4. Model Fire Safety Plan 
5. Fire Investigation Reports (samples) 

a. Voluntary Consent to Search and/or Seizure 
b. To Obtain a Warrant to Enter a Private Dwelling Place to Conduct a Fire Investigation 
c. Casualties 
d. Witness Statement 
e. Physical Evidence 
f. Sketches 
g. Structure Fires 
h. Motor Vehicle Fires 
i. Wildland Fires 
j. All Fires 
k. Incident Investigation Field Notes 
l. Insurance Information 
m. Release From Responsibility 
n. Records / Documents 

6. Application for Designation of Powers 
7. Sample Permits (SCA & non-SCA) 
8. Sample Permission forms 
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APPENDIX G: Permit Services Report (sample) 
 
PERMIT SERVICES REPORT 
 
 
Issued by: ____________________________ on ____________ to _________________________ 
 (Municipality name) (date of issue) (Owner name)  
 
Re: 
 
Permit number: _________________________  
 
Type of Permit:       Building        Electrical        Plumbing       Gas 
 
Location: 
 
Municipality: _________________________________ 
 
Lot ____ Block ____ Plan_______   OR     Part of____ Sec____ Twp____ Rge____ West of______ 
 
Status: 
 
Compliance monitoring services have been provided as required by the SCA, and codes, regulations 
and policies pursuant to the Act.  It is the opinion of the issuer of this report that: 
 
 

 work complies with the intent of the SCA and applicable regulations. 
 

work may not comply as  
a Safety Codes Officer was unable to gain entry for the required site inspection(s) 
the permit expired 
the permit was cancelled 

 
deficiencies must be corrected for the work to meet the intent of the SCA and applicable 
regulations (refer to attached list or inspection report). Please contact the Municipality within 30 
days of this report if you wish to make arrangements to verify that deficiencies are corrected. 

 
Yours truly, 
 
 
_____________________________________ 
Signature of Municipality Representative 
 
cc: permit file  
 
Note: This report remains on file as record of compliance or non-compliance with the provisions of the SCA, regulations, Codes, and 

standards.  Pursuant to the SCA, the “Owner” is responsible for meeting the requirements of the Act. 
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INFRASTRUCTURE SERVICES

2016 Infrastructure Report on Corporate I Operational Priorities
First Quarter

Spray Fountain
Phase 1 of the Spray Fountain Upgrades meets the requirements of AHS and includes the
installation of a filtration system and connection to the existing electrical and storm drainage
systems. AHS has required additional anti-entrapment devices to be installed over the small
inlets on the center ring of the fountain. This concern willbe addressed before commissioning
in early May. The portion of the work required by Town forces was completed on time by end
of January . The contactor Pinnacle Aquatic Group moved on to site once all their materials
arrived and have been working to complete the project. Expectations are that the electrical
work as well as some programming willbe completed by the first or second week of May. The
project should be up and running prior to the May long weekend.

Infrastructure Master Plan
Allassets have been inventoried and their depreciated amount recorded. A number of
templates were created, and various segments willmove fon/vard in phases in 2016.
Stantec and Town Administration willprovide a report and recommendations to Council in
May.

Water and Wastewater Treatment Plant Workshops
As a follow up to the previous workshop meetings, Water Treatment Plant operators and
Town Administration willcontinue to work with Stantec to finalized a number of items
identified for capital improvements that have been included in our infrastructure Master Plan.

Green Initiatives & Parks Maintenance
With all upgrades of infrastructure green products and technologies are considered . The
New Green Team willbe scheduled to meet mid May and update current program as well as
future programs. Some new suggestions in regard to Green education and awareness have
been proposed such as Guidelines attached to utilitybylaws as well as Green tips posted on
the website. Staff are still working on a report to update Council on all green spaces and
parks.

Street Improvement Program
This annual project is undeivvay for 2016. The engineering and tender specifications have
been completed and review .The tender willbe out by mid April.

Cast iron Replacement
This ongoing project is underway for 2016. Engineering and design have been completed
The tender process will closed in late April . Award and construction to take place prior to
August 3’lst,2016.
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East Coulee Fill Station Landscaping
Some touch up work is required due to water line construction. More site grading and general
clean up to the surrounding area willbe worked on as time permits.

Affordable Housing
Work was completed on Unit #101 of Sandstone Manor by mid February 2016. All units are
now available for rental.

Aquaplex Modernization I Retrofit Project
The Request for Proposals for the Pool Cladding closed on March 31 2016. One proposal
was received and negotiations and award are to be completed . A survey of the existing pool
basin was completed , so that detailed design could move forward. Once detailed design has
been completed. A request for proposals willgo out to select the approved installers. The
next step would be a call for proposals for the General contractor ,who would coordinate all
the site work. Once contractors and installers are selected the time schedules for the work
willbe confirmed and then Aquaplex operations willbe adjusted as required to complete the
retrofit project.

Arena Handrail
Staff willcontinue to install the new handrail system as designed by GEC at additional
locations in the arena as much as the budget and time willallow.

Town Entrances and Beatification
Some preliminary work by staff to obtain and updates quotes for a variety of work are in the
process of review and should be moving forward later as the weather permits and seasonal
staff are hired.

Storm Water Bylaw
Some information has been gathered while reviewing other utilitybylaws that are in the
process of updating.

Airport Report
information is being gathered from various sources to compiled a report for Council's review.

I E
‘

g

I Report
EAllan Kendrick CAO: gR.M. R anetz, P. Eng.Writer:

7

1

Director of Infrastructure Services ; I
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2016 infrastructure Quarterl Re ort
EName: 2 Allan Kendrick : Month: ;

r l %
Director of Infrastructure Services -’a"U3W1:1’-015‘ March 31-2015 1st Quarter

Ulricsaur Capllal Iolthe Warm

i

Last Quarter’s Accomplishments:

Human Resources:

Occupational Health & Safety Regulations course
Mosquito License upgrading in Olds
First Aid Course

Facilities:
- Annual fire extinguisher inspections and upgrades

Quarterly inspections and associated repairs at all facilities
Annual crane and liftingdevice inspections
Updating of radio licence with Transport Canada
Monthly fire alarm checks
Monthly groundwater monitoring at the Airport
Arena ice & facility maintenance for seasonal scheduling
High end dusting at the BCF
Duct cleaning at Public Works
Platform for the fountain vault completed
Cleaning track at the BFF
New lighting for the WTP, Public Works and the Fire Hall
New security doors installed at PW
Blinds installed at the BCF for Pickle Ball
Worked on hand rail design for Arena

I I O I O O O O O O I C I I

Water:
o Water services, box and rod replacements

Water plant routine lab work and sample collection
Treatment chemical, orders and deliveries
Filter backwashing
Ongoing UV issues at WTP
Ongoing testing of a new coagulant chemical at V\f|'P

Annual \/WP, inspection by Alberta Environment and follow-ups

...
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Water plant routine lab work and sample collection
Monthly meter installs and reads
Year end reports finalized and forwarded
Water break — 202 12”‘Street West
Fire hydrants -— 1 repaired, 2 replaced and added extensions to 3
Electrical fire at the Rosedale LiftStation

Wastewater:
0 Monthly sewer flushing of problem areas

Daily STP centrifuge hopper, cleanout
Daily sewage hauling from East Coulee V\/\NTP
Wastewater routine lab work
Liftstation rounds and inspections
Year end reports ?nalized and forwarded
WWTP ongoing issues with valve actuator
Monthly sewer flushing of problem areas
Painting at WWTP, headworks building
Lowering manholes at various locations
Monitoring sewer odors using odaloggers
Power issues at the WWTP

Operations:
- Cemetery graves and burials

133 Locates
112 Work orders
Removal of all Christmas decorations
De-energized Christmas lights
Regular refuse collection from sites
Airport - Monthly ground watering test
Airport - Monthly fuel readings
Airport — Yearly maintenance of the NDB and DME
Operations and Capital budget planning
Tree pruning and removal
2016 Mosquito control consent forms sent
Decorative lights
Stampede grounds grading and gravel
Ordered Memorial benches and refuse containers
Checked flap gates, culverts and storm lines on river bank
Tender preparations for equipment
Utilitymeeting with MPE and other utilitycompanies
Weekly tool box meetings
Labour Management meetings
Bi-monthly supervisor meetings
Tender preparations for equipment and vehicles

I I O O O O I C I I I I C O C O I O I I O
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Provided security for the Hillsview subdivision
Renewed vehicle inspection facility licence
Renewed AMVIClicence
Preparations for Spring Clean Up
Preparations for Public Works Open House Week

Roads
Plowing, sanding, grading and snow removal
Winter ditching to avoid any flooding
Pothole patching
Annual sign inventory including repairs and replacements
Thawing culverts and catch basins
Line painting tender

Equipment:
Routine sewing and equipment cleaning
Annual crane inspections of bucket/picker trucks
Heavy truck CVIP inspections & repairs

Tri-annuals on all gensets
Purchased slide in sander

Land / Developments I Agreements I Projects:

Lehigh — Demolition of the old Dobson property
Rosedale —— Demolition of the old Hathaway property
3"‘Ave & Riverside Drive - Dinosaur Demolition
Removed horseshoe pits
Completed renovations at 101 Sandstone Manor
2016 SIP

...
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Director:
_

~

(Signatur

Contributions from:
Brian Bolduc
Fred Sharrun
Kevin Blanchett
Daryl McConkey

CAO: %ignature)
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TOWN OF DRUMHELLERQUARTERLYSTATS

Town of Drumheller Building Permits ending March, 2016

Date

Category Values Jan Feb
COMMERCIAL PERMITSISSUED 1

CONSTRUCTIONVALUE $350,000
MULTI-FAMILY PERMITSISSUED 1

CONSTRUCTIONVALUE $100,000
RESIDENTIAL PERMITSISSUED

CONSTRUCTIONVALUE

Total PERMITSISSUED 2
Total CONSTRUCTIONVALUE

Town of Drumheller Building Permits ending March, 2015

Date
Category Values Jan Feb
COMMERCIAL PERMITSISSUED 1

CONSTRUCTIONVALUE $30,000
RESIDENTIAL PERMITSISSUED 3

CONSTRUCTIONVALUE $38,000
Total PERMITSISSUED 4
Total CONSTRUCTIONVALUE

$282,500

$450,000 $282,500

$11,000

$68,000 $102,100

Mar

1

$323,400

7
$411,000

8
$739,400

Mar

$58,500

$171,500

Grand Total

$350,000

$428,400

9

$693,500

12

$1,471,900

Grand Total

6

$99,500

13

$341,600

$91,100 $113,000 $242,100

15"’ — 2016
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Structure ?res

False alarms

Motor Vehicle Collisions

Grass Fires

Rescue hill, river, etc

Hazmat

EMS assist

CO detector

Car ?res

Mutual aid

Garbage bin

Misc

2016 Fire Call Stats
January — March 31

2

l2
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Town of Drumheller

Statistics from: 2016/01/01 12:01 AM to 2016/03/31 11:59 PM

Count of Incidents by Day of Week

Sunday
Nnnday

I nesuay
Wednesday
Thursday

I Friday
I Saluvday

Count of Incidents

0 a e 5 ‘c
9° 69 4°‘? $D€>°z <<~°

Q 91%‘)
Day of Week

I Total Count for Sunday : 1 I

Total Count for Saturday : 2 '

jj

Page 1 ofl Report Exec c(2016)
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