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MHELLERCOMMUNIT SERVICES

Municipal Planning Commission
MINUTES

Meeting of Thursday October 26, 2017

Present: Clayton Gillis,Chair - Chairperson
Julie Steeper, Development Of?cer
Donna Kittridge, Recording Secretary
Sharon Clark, Vice Chairperson
Scott Kuntz, Member
Stacey Gallagher, Member
Torn Zariski, Councillor/Member

Absent: Sharel Shoff, Councillor/Member- regrets
Allen Hendriks, Member
Cynthia Cvik - Palliser Regional MunicipalServices Representative - Regrets
Paul Salvatore, Director of Community Services - regrets
LindaTaylor, Recording Secretary - regrets

1.0 CALL TO ORDER - 12:06 pm

C. Gillispresented the Agenda for the October 26, 2017 meeting.

1.1 Agenda - Additions or Deletions

Deletion 3.3 T00298-17D — Renee King - accessory building
Replacement 3.6 T00301-17D - Robert Condon — addition to single family home.

1.2 Acceptance of Agenda

Motion: 5. Gallagher moved to accept the agenda of October 26, 2017
Second: — S. Kuntz — Carried

2.0 MINUTES FROM PREVIOUS MEETINGS

2.1 September 14, 2017 — approved

Motion: 5. Clark
Second: T. Zariski
Carried

...
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3.0 DEVELOPMENTPERMITS

3.1 T00278-17D — Cindy Gerodo — Accessory building

J. Steeper presented Development Permit T00278-17D submitted by Cindy Gerodo for an accessory building located
at 1323 — 2 Avenue W., Drumhelleron Plan 6561CO; Block 2; Lot 28/29.Zoning is R-1A,ResidentialDistrict.

3. Steeper advised this development permit is for a 286 square foot playhouse/shed with 910 square foot total site
coverage for all accessory buildings on site. The height of the structure must followthe 15 foot maximum. The
original approved application was for a playhouse, however when built the building did not follow the approved
development permit. The applicant provided a drawing indicating a 5ft side yard but con?rming measurements by
the development officer show it to be 3.5ft which is still within Land Use Bylaw Requirements. The lots have been
consolidated and the applicant has provided paperwork to show the consildation.

MunicipalPlanning Commission discussed the application.
S. Clark recused herself from this application. T. Zariskiasked if there was a circulationdone, no there was no
circulation. The building should be ?nished to compliment the current buildings on site.

Motion: T. Zariskimoved to approve Development Permit T00278-17Dsubmitted by Cindy Gerodo for an accessory
building/playhouse located at 1323 — 2 Avenue W., Drumheller on Plan 6561CO; Block2; Lot 28/29, subject to the
following conditions;

1. Development shall conform to Town of Drumheller Land Use Bylaw 10-08.
2. Placement of construction as per submitted site plan.
3. Written consent from registered property owner to be provided to the Town of Drumheller prior to

commencement of construction.
4. Height of accessory building as per plans submitted and not to exceed 4.57 m (15 ft.).

Construction to be in accordance with the Alberta Building Code.
6. Contact Alberta One-Call to request that buried utilities be located and marked before you dig; secondary

utilitiesare the property owner's responsibility. 1-800-242-3447 AlbertaOne-Call.
7. If the holder of the permit wishes to make any changes from the site plan, the details of the application or

from any condition, guideline or restriction imposed, the holder of the permit must obtain prior permission of
the Development Of?cer/MunicipalPlanning Commission. An additional development permit application may
be necessary.

8. Allnecessary Safety Codes permits (building, electrical,gas, plumbing, etc.) to be in place prior to
commencement of any construction/installation.

9. Any and all local improvements including, however not limited to driveways, frontage charges, water/sewer
services, are at the expense of the owner.

10. Development to conform to any and all Federal, Provincial and/or Municipal regulations and/orguidelines
that may apply.

11. AllContractors and Sub-Contractors to be in possession of a valid Town of Drumhellerbusiness license.
12. External ?nished appearance to be compatible with existing development and to the satisfaction of the

Development Authority.

9"

Second: C. Gillis

...
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Carried with one no vote from S. Gallagher

3.2 T00289-17D — Doug Milligan — addition of a deck above garage

J. Steeper presented Development Permit T00289-17D submitted by Doug Milliganfor the addition of a deck and
stairs above the shop/garage located at 210 1 Street W, on Plan 3099AD; Block 24; Lots 25,26 & N V227. Zoning is
DT, Downtown Transitional District.

J. Steeper advised this development permit application is for the addition of a deck with stairs above the garage
off of the upstairs back door. This deck would be 192 square feet in size. There was an internal circulation
completed and would be reasonable to approve.

J. Steeper stated this application is discretionary in the Downtown Transitional District.

J. Steeper J.Steeper advised that the roof would need to be ?xed (reinforced) to be sure it would support the new
portion, and the applicant is aware of this.

MunicipalPlanningCommission Members discussed the application.

Motion: 5. Gallagher moved to approve Development Permit T00289-17D submitted by Doug Milliganfor the
addition of a deck/stairslocated at 201 ~ 1 Street W, on Plan 3099AD;Block 24; Lots 25,26/27.

Development shall conform to Town of Drumheller Land Use Bylaw 10-08.
construction as per ?oor plan submitted.
Construction to be in accordance with the Alberta BuildingCode.
Allnecessary permits (building, electrical,gas, or plumbing) to be in place prior to construction/installations.
Alllocal improvements at owner's expense including, however not limited to, driveways, frontage charges,
water/sewerservices.

6. External ?nished appearance of the proposed construction to be compatible with that of existing
development and to the satisfaction of the Development Authority.

7. If the holder of the permit wishes to make any changes in the proposed development from application as
approved, the holder of the permit must first obtain permission of the Development Officer/Municipal
Planning Commission. An additional development permit may be necessary.

8. Must conform to any/all Federal, Provincial and/or Municipal regulations and/or guidelines that may apply.
9. Contractor(s) to have a valid Business License with the Town of Drumheller.

S“:“S*’!"!“

Second: 5. Kuntz — Seconded, Motion carried.

3.3 REMOVED FROM THE AGENDA

3.4 T00299—17D — Lisa Lopez - Occupancy for Hearing Aid Clinic

...
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J. Steeper presented Development Permit T00299—17Dsubmitted by Lisa Lopez for a Hearing Aid Cliniclocated at 50
— 3"’Avenue W, Drumheller. Plan 3099AD; Block 24; Lot 4, 5 & 6. The property is located within a CB - Central
Commercial District.

J. steeper advised this application is for a clinicwhich is a discretionary use and must ensure ample parking willbe
available as it's a shared space.

MunicipalPlanning Commission Members discussed the application.

Motion: C. Giliismoved to approve Development permit T00299-17D submitted by Lisa Lopez for the opening of a
Hearing AidCliniclocated at 50 — 3 Avenue W, on Plan 3099AD.

10.

11.

12.

Development shall conform to Town of DrumhellerLand Use Bylaw 10-08.
Development shall conform to the Town of Drumheller Community Standards Bylaw (16-10).
Allnecessary permits (building, electrical, plumbing, etc) to be in place prior to any construction/installation.
Allcontractors and/or sub-trades to possess a valid Town of DrumhellerBusiness License.
Development to conform and meet the requirements of the Regional Fire and Health Authority. Prior to
commencement of occupancy and business activities, con?rmation must be provided to the Development
Of?cer from the LocalFire and Health Authority that the building is occupiable for such purposes.
Applicant to ensure authorization from the property owner is obtained prior to any renovation/modification.
If the holder of the permit wishes to make any change in the conduct of the business that departs from the
description in the application or from any other condition or restrictions imposed, the holder of the permit
must obtain prior permission of the Development Of?cer/Municipal Planning Commission.An additional
development application may be necessary.
Development application is required for signage placement and made under separate application prior to
placement.
Applicant to ensure any/all modi?cations to water/sewerservices to the satisfaction of the Town of
Drumheller. Please contact UtilitiesManager at 403-823-1330 for approval and speci?cations.
Development to conform to any/all Municipal, Provincialand Federal regulations and/orlegislation that may
apply.
Garbage and waste materials must be stored in weather proof and animal proof containers and screened
from adjacent sites and public thoroughfares. Separate containment must be provided for the disposal and
recycling of cardboard materials.
Annual Business License is required.

Second: 5. Kuntz - Carried

3.5 T00300-17D - Keshia Schow — occupy Retail Space

...
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J. Steeper presented Development Permit T00300-17D submitted by Keshia Schow for Retailoccupancy located at
15 3"’Avenue West, Drumheller on Plan 3099AD, Block 9, 10. The property is located within a C—B— Central
CommercialDistrict.

J. steeper advised this development permit for a retail space is a permitted use but the parking availability is
questionable and a parking variance would be required.

MunicipalPlanning Commission Members discussed the application. It was noted there is ample parking at the rear
of the building.

Motion: S. Galllagher moved to approve Development Permit T0O300-17D submitted by Keshia Schow for retail
occupancy located at 15 - 3 Avenue West, Drumheller on Plan 3099AD, Block 9,10, subject to the following
conditions;

._¢

Development shall conform to Town of DrumhellerLand Use Bylaw 10-08.
2. Development shall conform to the Town of DrumhellerCommunity Standards Bylaw(16-10).
3. Allnecessary permits (building, electrical, plumbing, etc) to be in place prior to any

construction/installations.
4. Allcontractors and/orsub-trades to possess a valid Town of Drumheller Business License.
5. If the holder of the permit wishes to make any change in the conduct of the business that departs from

the description in the application or from any other condition or restrictions imposed, the holder of the
permit must obtain prior permission of the Development Officer/Municipal Planning Commission. An
additional development application may be necessary.

6. Development application is required for signage placement and made under separate application prior to
placement.

7. Applicant to ensure any/all modi?cations to water/sewerservices to the satisfaction of the Town of
Drumheller. Please contact UtilitiesManager at 403-823-1330 for approval and speci?cations.

8. Development to conform to any/all Municipal, Provincial and Federal regulations and/or legislation that
may apply.

9. Garbage and waste materials must be stored in weather proof and animal proof containers and screened
from adjacent sites and public thoroughfares. Separate containment must be provided for the disposal
and recycling of cardboard materials.

10. AnnualBusiness License is required.

Second: C. Gillis — Carried

3.6 TO0301-17D - Robert Condon/SusanRaymond — Addition to Home

J. steeper presented Development Permit T00301-17D submitted by Robert Condon/SusanRaymond for a two
storey addition to a single family dwelling located at 864 - 2 Avenue West, Drumhelleron Plan 8358CQ, Block45;
Lot 4. The property is located within a R1-A — Residential District.

3. steeper advised that Robert Condon applied for a rear covered deck that was approved Oct 20, 2016. Robert
provided an Real Property Reaport at the request of the Development Of?cer. The applicant to requesting to

...
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construct a two storey addition and to close in the covered deck portion. The RPRshows that one side is under
1.2m. The applicant can meet the 1.2m side yard with adjustments made to materials. J. Steeper advised a
condition be added to ensure the addition meet the 1.2m side yard requirement.

MunicipalPlanning Commission Members discussed the application.

Motion: 8. Clark moved to approve Development Permit T0O301-17D submitted by Robert Condon/SusanRaymond
for an addition to house located at 864- 2 Avenue West, Drumheller on Plan 8358CQ, Block45; Lot 4, subject to
the following conditions;

1.
2.
3.
4.

10.
11.

12.

13.

Development shall conform to Land Use Bylaw 10-08.
Placement of construction as per plans submitted with application.
The addition shall meet 1.2m side setback from both the left and right property lines.
If the holder of the permit wishes to make any changes in the proposed development from application as
approved, the holder of the permit must ?rst obtain permission of the Development Officer/Municipal
Planning Commission. An additional development permit may be necessary.
Proper placement of foundation walls -- as per application -- to be determined by a Registered Alberta Land
Surveyor. Real Property Report to be submitted to the Town of Drumhellerupon completion.
Con?rmation of coverage under the Alberta New Home Warranty Program required prior to the issuance of
building permit.
Any required Safety Codes permits (i.e. building, electrical, etc.) to be obtained prior to commencement of
construction/installation.
Make provisions for proper installation of water meter as per Town of Drumheller Water/SewerBylaw.
Allcontractors have to be in possession of a valid Town of Drumheller business license.
Offsite levies and local improvement to be paid prior to the issuance of Safety Code Permits.
Any/all local improvements or upgrade required for development are at owner/applicants expense. Alllocal
improvements, and construction thereof, must be approved by the Town of Drumheller including, but not
limited to, approaches, driveways, frontage charges, water/sewerservices, etc. Please contact 403-823-1330
for approval and speci?cations.
Landscaping Plan to be in accordance with PolicyC04-02 and Land Use Bylaw 10-08 and to the satisfaction
of the Development Of?cer/Municipal Planning Commission.
Development to conform to any and all Federal, Provincialand/orMunicipalregulations and/orguidelines
that may apply.

Second: T. Zariski — Carried

4.0

5.0

6.0

PALLISER REGIONAL MUNICIPAL SERVICES

4.1 No discussion items

OTHER DISCUSSION ITEMS

5.1 MunicipalPlanning Commission members discussed the removal of a fence that came to MPCfor

5.2 ?mzzrgéisuggested he would like to see a by law committee formed.

Adjournment - Meeting adjourned at 12:45 pm.

...
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Municipal Planning Commission
MINUTES

Meeting of Thursday November 30, 2017

Present: Paul Salvatore, Director of Community Services
Julie Steeper, Development Of?cer
Linda Taylor, Recording Secretary
Clayton Gillis,Chair
Sharon Clark, Vice Chari
Scott Kuntz, Member
Stacey Gallagher, Member
Shelley Rymal, Member
Tony Lacher, Councillor/Member

Cynthia Cvik — Palliser Regional MunicipalServices Representative

Absent: Torn Zariski,Councillor/Member- Regrets

Delegates: Jamie Worman —— T00314-17D
MikeJuniper - T00314-17D
Georgina Swanby - T00314-17D
Craig Swanby — TO0314«17D all delegates exited at 12:30

1.0 CALLTO ORDER — 12:03 pm

C. Gillispresented the Agenda for the November 30, 2017 meeting.

1.1 Agenda - Additions or Deletions

1.2 Acceptance of Agenda

Motion: 5. Kuntz moved to accept the agenda for November 30, 2017
Second: - C. Gillis- Carried

2.0 MINUTES FROM PREVIOUS MEETINGS

2.1 October 26, 2017 — tabled for corrections

2.2 November 2, 2017

Motion: T. Lacher moved to accept the minutes of November 2, 2017 with changes
Second: — S. Rymal — Carried

3.0 DEVELOPMENTPERMITS

3.1 T00306-17D — Eclipse Controls — Occupancy

J. steeper presented Development Permit T00306-17D submitted by EclipseControls for occupancy located at 901
South Railway, Drumheller on Plan 9710916 Block13 Lot 1. Zoning is M—1— Light Industrial District.

...
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J. Steeper advised this development permit is for occupancy of a retail space for instrumentation and electrical
supplies in regards to the oil and gas industry. Retail is a discretionary use in this district.

Municipal Planning Commission discussed the application.

Motion: C. Gillis moved to approve Development Permit T00306—17Dsubmitted by Eclipse Controls for
occupancy located at 901 South Railway, Drumheller on Plan 9710916 Block 13 Lot 1, subject to the following
conditions;

1. Development shall conform to Town of Drumheller Land Use Bylaw 10-08.
2. Development shall conform to the Town of Drumheller Community Standards Bylaw (16-10).
3. Allnecessary permits (building, electrical, plumbing, etc) to be in place prior to any

construction/installations.
4. Allcontractors and/or sub-trades to possess a valid Town of DrumhellerBusiness License.
5. Development to conform and meet the requirements of the Regional Fire and Health Authority. Prior to

commencement of occupancy and business activities, con?rmation must be provided to the Development
Of?cer from the Local Fire Authority that the building is occupiable for such purposes.

6. If the holder of the permit wishes to make any change in the conduct of the business that departs from the
description in the application or from any other condition or restrictions imposed, the holder of the permit
must obtain prior permission of the Development Of?cer/Municipal Planning Commission. An additional
development application may be necessary.

7. Development application is required for signage placement and made under separate application prior to
placement.

8. Applicant to ensure any/all modi?cations to water/sewerservices to the satisfaction of the Town of
Drumheller. Please contact UtilitiesManager at 403—823—1330for approval and speci?cations.

9. Development to conform to any/all Municipal,Provincial and Federal regulations and/or legislation that may
apply.

10. Garbage and waste materials must be stored in weather proof and animal proof containers and screened
from adjacent sites and public thoroughfares. Separate containment must be provided for the disposal and
recycling of cardboard materials.

11. Annual Business License is required.

Second: 8. Kuntz - Carried

3.2 TO0314-17D — Mike Juniper - Addition

J. steeper presented Development Permit T00314-17D submitted by MikeJuniper for an addition to Single Family
Dwelling located at 318 3 Street, Drumheller on Plan 2089BN;Block15; Lot 36. Zoning is R-1A - ResidentialDistrict.

J. steeper advised this development permit was seen by MPCpreviously as T002S9-16D, 460 square foot addition
with 32% site coverage variance was approved with conditions, decision date December 23, 2016. The addition
once complete did not meet the setbacks from the property line, and this affected the ?re separation
requirements to meet the Alberta building codes.

...

Agenda Item # 5.2.1 

Municipal Planning Commission Meeting Minutes of 
October 26, 2017 

Page 22 of 53



4

3.

ollha Wotd

D MHELLER
COMMUNITY SERVICES

M. Juniper stated he has spoken with neighbors and they are aware and have no problem with the the setbacks
of the home, house to house on one side is 12 feet and the fence is 2 feet away. The options for bringing the
addition up to Alberta building code is to A — have an exterior shutter that would automatically close should a fire
be detected, cost $10,000.00. B — install a ?re sprinkler system, cost $4,000.00, information sheet on the
sprinkler system was given to the Development Of?cer. The applicant has a company ready to go forward with
the sprinkler system for the addition. M. Juniper spoke to some issues arising during the survey.

Municipal Planning Commission discussed the application. Discussion items; does it adversely affect the
neighbors, an increase to an already non-conforming home, and this addition along with the interior renovation
extended the life of a non-conforming home.

Motion: 5. Kuntz moved to approve Development Permit T00314-17D submitted by Mike Juniper for an addition
to Single Family Dwellinglocated at 318 3 Street, Drumhelleron Plan 2089BN; Block15; Lot 36.

Second: S. Gallagher - Vote — 1 approve — 5 opposed — Motiondenied.

REASON FOR REFUSAL
The MunicipalPlanning Commission denied the application for an addition for the following reasons:

1. “A non-conforming use of a part of a building may be extended throughout the building but the building,
whether or not it is a non—complyingbuilding shall not be enlarged or added to and no structural alterations
shall be made thereto or therein.” as per Land Use Bylaw 10-08 Part VII General Land Use Regulations, 69,
Non-Conforming Buildings and Uses (b), Page 141.

2. The previous application was approved on the basis that “ A non-conforming may continue to be used but
the building shall not be enlarged, added to, rebuilt or structurally altered except: (i) as may be necessary to
make it a complying building; or (ii) as the Development Of?cer considers necessary for routine maintenance
of the building, (iii) if, at the discretion of the development authority, the alterations do not increase the
extent of non— compliance and within all other requirements of this Bylaw, the development may be
permitted” as per Land Use Bylaw 10-08 Part VII General Land Use Regulations, 69, Non—Conforming
Buildings and Uses (d), Page 141. The Municipal Planning Commission felt that the new application went
against the intention of the original application which was to alter the structure so that it could conform to
LandUse Bylaw requirements. The MPCsuggest that to allow the addition with the side yard variance would
make part of the building non-conforming for the life of the structure and creates ?re related concerns.

3.3 TO0315-17D — Lloyd Morgan — Change of Use

J. Steeper presented Development Permit T00315-17D submitted by Lloyd Morgan for a change of use located at
900 Premier Way, Drumheller, NE—03-29-20-W4.Zoning is M-2 — Medium Industrial District.

J. Steeper advised this development permit is to use existing land for a paintball park. Existing of?ce trailer and 2
quonset buildings will be used. This property was used for auto recycling facility which has now closed down. There
is 71 acres of land most of it coulee with only a small portion is usable for the paintball venture. The existing ?at
areas where the vehicles were stored have been or willbe cleaned up with any debris removed. Raw lumber
(shelter belt) vertical slat fence material to be used for delineating boundaries; providing visual breaks and some
security. Ample room for parking in the front area once the scrap vehicles have been removed. Applicantwould like
to hold events once established.

...
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MunicipalPlanning Commissiondiscussed the application. Discussion items; emergency management plan, and clean
up vehicles / debris from the property.

Motion: S. Gallagher moved to approve Development Permit T00315-17D submitted by Lloyd Morgan for a
change of use located at 900 Premier Way, Drumheller, NE—03—29—20—W4,subject to the following conditions;

1. Must conform to Land Use Bylaw 10-08.
2. Must conform to the Town of Drumheller Community Standards Bylaw.
3. Development to adhere to the Recreation Area Regulation from Alberta Health Services including but not

limited to section 12(3) which states; The operator of a recreational vehicle must ensure that no waste
material contained in or coming from the recreational vehicle is deposited in any manner that creates or may
create a nuisance.

4. Allnecessary permits (building, electrical, plumbing, etc) to be in place prior to construction/installations.
If the holder of the permit wishes to make any change in the conduct of the business/development that
departs from the description in the application or from any other condition or restrictions imposed, the
holder of the permit must obtain prior permission of the Development Of?cer/Municipal Planning
Commission. This includes any addition or creation of camping sites not specified on the application.

6. Garbage, grease and waste materials must be stored in weather proof and animal proof containers and
screened from adjacent sites and public thoroughfares.

7. Development to conform to any and all Federal, Provincial and/orMunicipalregulations and/orguidelines
that may apply.

8. Any and all local improvements at owner's expense including, however not limited to driveways, curb cuts,
service connections, etc.

9. The site and buildings, structures and improvements shall be maintained in a clean, neat, tidy and attractive
condition and free from all rubbish and debris.

10. Allcontractors to be in possession of a valid Town of Drumheller business license.
11. Emergency Plan to be submitted to the Town of Drumheller Development Of?cer prior to commencement of

business activities.
12. The storage yard materials on site from the previous use/businessshall be removed from site prior to

commencement of business activities.
13. Course to be secured with 6' (1.8 m) perimeter fencing to the satisfaction of the Development Authority.

5-"

Second: 5. Kuntz — Carried

4.0 PALLISER REGIONAL MUNICIPAL SERVICES

4.1 Bylaw No. 07-13 - A Proposed Bylaw to Amend Schedule “A", the Land Use Map, in
Land Use Bylaw 10-08

" ' I n:

777epurpose of By/aw 07-13 is to consider an application to amend the Land Use Map, which forms part of Land Use
By/aw 10-08 to redistr/‘ct,(rezone), Lots 18, 19 and 20, Block 24, Plan 309.9/iD, in the Town of Drumhe//er, from C8
(Central Commercial) D/str/ct to D7'(Downtown Trans/t/on) District as shown an the plan be/ow:
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777aapplication proposes to rezone the two structures, whichcurrently sit on three lots ?om the CB(Central
Commercial) District to the DT (Downtown Transition) District. 772ereis an active subdivision application on the
three lots which was approved by PRMSfor registration at the Land 77'tlesOffice on November 8, 2017. (File No.
80/147). PRMSis still awaiting con?rmation of registration. The subdivision application willtake the three existing
lots and consolidate them into two lots. The zone requirements listed below are based on 2 lots, as the registration
of the subdivision willlikely occur prior to consideration of the zone amending by/aw by Council

Eemmmendattca

Pa/liser Regional Municipal Services has no concerns with the proposed rezoning of the three lots as presented. 777e
Downtown Transition zoning a?ords more latitude for a wider variety of uses albeit all discretionary, than the
existing Central Commercial land use designation. (See attached owner correspondence and photo). Therefore, it is
recommended that:

The Municipal Planning Commission support the proposal to rezone Lots 18, 19 and 20, Block24, Plan 3099AD, in
the Town of Drumhel/er, from C8 (Central Commercial) District to DT (Downtown Transition) Distri .”

Municipal Planning Commission discussed the proposal to rezone Lots 18, 19 and 20, Block24, Plan 3099AD, in the
Town of Drumheller, from CB (Central Commercial) District to DT (Downtown Transition) District.

The Municipal Planning Commission endorses the recommendation of Palliser Regional Municipal Services.
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COMMUNITY SERVICESé‘§uu"

5.0 OTHER DISCUSSION ITEMS

6.0 Adjournment - M eting adjourned at 12:50 pm.

C airperson

/4!
WIiv ‘

Attachments: Agenda
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Town of Drumheller
REQUEST FOR DECISION

SUBJECT: MUNICIPAL GOVERNMENT ACT AMENDMENTS PERTAINING TO
APPEAL TIMELINES AND DEVELOPMENT PERMIT LETTERS OF
COMPLETENESS

MEETING DATE: February 1, 2018

PRESENTED BY: Darryl Drohomerski, C.E.T., Chief Administrative Officer

Bill 21 (Modernized Municipal Government Act) sets out the processes
and the timelines for reviewing and issuing decisions on subdivision

BACKGROUNW application and development permit applications. The following two
PROPOSAL amendments came into force on October 26, 2017:

Pursuant to Section 683 of the Municipal Government Act, there is now
a requirement to notify applicants for a Development Permit if their
application is complete or incomplete. This letter must go out within
“20” days of the submission.

Pursuant to Section 686(1)(a)(i)(A) of the Municipal Government Act,
appeals for a development permit can now be submitted within a “21”
day timeframe rather than the previous “14” days.

D|SCUSSlON/

°"T'°”5/ The new timelines for applications and decisions on subdivision and
BENEHTS/°'5A°VANTAGEs: development permits willprovide more flexibility.
cosTs / SOURCEOF
FUNDING:

cOMMuNIcATIoNs: Following adoption, the Bylaw will be posted on the Town’s website and
all planning documents willbe updated with the new requirements.

LINKTO STRATEGICPLAN:

ATTACHMENTS:

RECOMMENDEDACTION:

COUNCILOPTIONS:

MOTION: That Council give first reading to Bylaw 03.18 to amend the Land
Use Bylaw by inserting new wording into the document to bring it
into accordance with recent revisions to the Municipal
Government Act and to allow for a public hearing to be held on
March 5, 2018.

Prepared By: Linda Handy
Executive Assistant

Approved By: Darryl Drohomerski, C.E.T.
Chief Administrative Of?cer

...
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TOWN OF DRUMHELLER

BYLAW NUMBER 03.18

BEING A BYLAW TO AMEND LAND USE BYLAW NO. 10-08 FOR THE TOWN OF
DRUMHELLER INTHE PROVINCE OF ALBERTA.

WHEREAS pursuant to the provision of Section 639 of the Municipal Government Act, RSA
2000, Chapter M-26, the Council of the Town of Drumhelier (hereinafter called the Council),
has adopted Land Use Bylaw No. 10.08;

AND WHEREAS the Council deems it desirable to amend Land Use Bylaw No. 10.08; and

NOW THEREFORE the Council hereby amends Land Use Bylaw No. 10.08 as follows:

Part III,Development Permit Application
In Section 8, Application for a Development Permit, add the following immediately after (2):

“(3) The Development Authority shall issue a notice of “Complete” or “|ncomplete”
application, within 20 days of the submission in accordance with the requirements of the
Act.”

Part IV, Appeals
in Section 11 (3) Replace “14” with “21” days.

READA FIRSTTIME THIS DAYOF ,2018

READA SECONDTIME THIS DAYOF , 2018.

READA THIRDTIME AND PASSEDTHIS DAYOF ,2018.

MAYOR CHIEFADMINISTRATIVEOFFICER

...
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Updated MGA Excerpt

RSA2000

Section 683 MUNICIPAL GOVERNMENTACT
'

Chapter M-26

Development Permits

Permit

683 Except as otherwise provided in a land use bylaw, a person may not commence any

development unless the person has been issued a development permit in respect of it

pursuant to the land use bylaw. 1995 c24 s95

Development applications
c

683.1(1) A development authority must, within 20 days after the receipt of an

application for a development permit, determine whether the application is complete.

(2) An application is complete if, in the opinion ofthe development authority, the

application contains the documents and other information necessary to review the

application.

(3) The time period referred to in subsection (1) may be extended by an agreement in

writing between the applicant and the development authority or, if applicable, in

accordance with a land use bylaw made pursuant to section 640.1(a).

(4) Ifthe development authority does not make a determination referred to in

subsection (1) within the time required under subsection (1) or (3), the application is

deemed to be complete.

(5) Ifa development authority determines that the application is complete, the

development authority must issue to the applicant an acknowledgment in the form and

manner provided for in the land use bylaw that the application is complete.

(6) Ifthe development authority determines that the application is incomplete, the

development authority must issue to the applicant a notice in the form and manner

provided for in the land use bylaw that the application is incomplete and that any

outstanding documents and information referred to in the notice must be submitted by

a date set out in the notice or a later date agreed on between the applicant and the

development authority in order for the application to be considered complete.

(7) Ifthe development authority determines that the information and documents

submitted under subsection (6) are complete, the development authority must issue to

the applicant an acknowledgment in the form and manner provided for in the land use

bylaw that the application is complete.

X:\Municipa|ities\Updated MGA Excerpt on DPs — Complete and lncompletedocx

...

Agenda Item # 8.1.1 

Bylaw 03.18 (RFD - Municipal Government Act 
Amendments pertaining to appeal timelines and 

Page 29 of 53



(8) lfthe applicant fails to submit all the outstanding information and documents on or

before the date referred to in subsection (6), the application is deemed to be refused.

(9) Ifan application is deemed to be refused under subsection (8),the development

authority must issue to the applicant a notice in the form and manner provided for in

the land use bylaw that the application has been refused and the reason for the refusal.

(10) Despite that the development authority has issued an acknowledgment under

subsection (5) or (7), in the course of reviewing the application, the development

authority may request additional information or documentation from the applicant that

the development authority considers necessary to review the application.

(11) If the development authority refuses the application for a development permit, the

development authority must issue to the applicant a notice in the form and manner

provided for in the land use bylaw that the application has been refused and the reasons

for the refusal.

Development Appeals

Permit deemed refused

684(1) The development authority must make a decision on the application for a

development permit within 40 days after the receipt by the applicant of an

acknowledgment under section 683.1(5) or (7) or, if applicable, in accordance with a

land use bylaw made pursuant to section 640.1(b).

(2) A time period referred to in subsection (1) may be extended by an agreement in

writing between the applicant and the development authority.

(3) Ifthe development authority does not make a decision referred to in subsection (1)

within the time required under subsection (1) or (2), the application is, at the option of

the applicant, deemed to be refused.

(4) Section 640(5) does not apply in the case of an application that was deemed to be

refused under section 653.1(8) or 683.1(8).

...
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TOWN OF DRUMHELLER
BYLAW 02.18

BEING A BYLAW TO AUTHORIZE THE SUPPLEMENTARY ASSESSMENT
FOR IMPROVEMENTS WITHIN THE TOWN OF DRUMHELLER FOR THE
PURPOSE OF IMPOSING A TAX UNDER PART 10 OF THE MUNICIPAL
GOVERNMENT ACT FOR THE 2018 TAX YEAR.

THE COUNCIL OF THE TOWN OF DRUMHELLER, DULY ASSEMBLED
ENACTS AS FOLLOWS:

1. In this Bylaw unless the context otherwise requires:

(a)

(b)

(c)

(d)

(b)

“Act”means the Municipal Government Act;

“assessor” means the assessor for the Town of Drumheller;

“improvement” means:
(i) a structure,
(ii) any thing attached or secured to a structure, that would be

transferred without special mention by a transfer or sale of
the structure,

(iii) a designated manufactured home, and
(iv) machinery and equipment;

“linear property” and other words and phrases defined in the Act
have the meanings provided in the Act.

“Town” means the Town of Drumheller;

The assessor is authorized to prepare the supplementary
assessments contemplated in Part 9 Division 4 of the Act for the
purpose of imposing a tax under Part 10 of the Act for the 2018 tax
year

The improvement tax contemplated in Section 2(a) shall be
imposed on all improvements.

The assessor shall not prepare supplementary assessments for
linear property.

The assessor shall prepare supplementary assessments for
machinery and equipment used in manufacturing and processing if
those improvements are completed or begin to operate in the year
in which they are to be taxed under Part 10 of the Act.

...
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Town of Drumheller
Bylaw 02.18
Page 2

(b)

(C)

(d)

The assessor shall prepare supplementary assessments for other
improvements if:

(i) they are completed in the year in which they are to be taxed
under Part 10 of the Act;

(ii) they are occupied during all or any part of the year in which
they are to be taxed under Part 10 of the Act; or

(iii) they are moved into the Town during the year in which they
are to be taxed under Part 10 of the Act and they willnot be
taxed in that year by another municipality.

A supplementary assessment shall reflect:

(i) the value of an improvement that has not been previously
assessed; or

(ii) the increase in value of an improvement since it was last
assessed.

Supplementary assessments shall be prepared in the same manner
as assessments are prepared under Division 1 of Part 9 of the Act,
but must be pro-rated to reflect only the number of months during
which the improvement is complete, occupied, located in the
municipality or in operation, including the whole of the first month in
which the improvement was completed, was occupied, was moved
into the municipality or began to operate.

Before the end of the year in which supplementary assessments are
prepared, the municipality shall prepare a supplementary assessment roll
in accordance with section 315 of the Act.

Before the end of the year in which supplementary assessments are
prepared, the municipality shall:

(8)

(b)

prepare a supplementary assessment notice for every assessed
improvement shown on the supplementary assessment roll; and
send the supplementary assessment notices to the assessed
persons

in accordance with section 316 of the Act.

...

Agenda Item # 8.3.1 

Bylaw 02.18 being a bylaw to authorize the 
supplementary assessment for improvements within 

Page 32 of 53



Town of Drumheller
Bylaw 02.18
Page 3

6. Town of Drumheller Bylaw No 10.17 is hereby repealed.

7. This Bylaw shall take effect on the day of the ?nal passing thereof.

READ A FIRST TIME ON THE 5th day of February, 2018.

READ A SECOND TIME ON THE 5th day of February, 2018.

READ A THIRD AND FINALTIME ON THE day of February, 2018

MAYOR

CHIEF ADMINISTRATIVE OFFICER

...
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Town of Drumheller
REQUEST FOR DECISION

TITLE: Write off of Bad Debt — UtilityAccounts
DATE: January 23, 2018
PRESENTEDBY: Barbara Miller, CPA, CGA, CLGM
ATTACHMENT: n/a

SUMMARY

Administration is seeking authorization to write off outstanding utilityaccount balances deemed
unco//ectable, to allowance for bad debt.

BACKGROUND
Section 553 (1) of the MGA provides municipalities with the legislation necessary to mitigate bad
debt of utilities by granting authority to transfer outstanding balances to the tax roll, this can only be
done if the utilityaccount holder is also the property owner.

Prior to the adoption of Byalw No. 02-17 Water and Wastewater in February 2017, the Town allowed
utilityaccounts to be created in a tenants name, negating the protections afforded by Section 553(1)
and consequently the water and wastewater operating results would include preventable bad debt
expense on an annual basis.

One of the fundamental changes introduced in Bylaw No. 02-17 was that utilityaccounts must
remain in the property title ho|der’s name, meaning that the risk of?nancial loss due to utilities bad
debt is largely mitigated.

When the bylaw came into effect, existing tenant accounts were grandfathered until such time as the
service was disconnected due to a move request or failure to pay and although the number of these
accounts is declining, occurrences of bad debt, which is also declining, will continue until such time
as all of the accounts have been transitioned to reflect current practice.

As of December 31, 2017, the following 5 utilityaccounts that total $5,059.63, remain outstanding
from 2016, are deemed uncollectible at this time and have been referred to our third party collection
agency.

004 0037509 011 $ 148.40
003 0050009 012 $ 247.43
010 0013002 020 $ 273.13
025 0028256 011 $ 359.64
016 0041753 008 $4,031.03

As required by Generally Accepted Accounting Principles, an allowance equal to the probable bad
debt has been recorded as an expense and accrued at year-end 2017.

RECOMMENDATION:
Administration recommends that council approve the write off of outstanding 2016 utilityaccount
balances against the allowance for bad debt.

...
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Request for Decision
Page 2

DISCUSSION(OPTIONS/ BENEFITS]DISADVANTAGES):
Although an allowance equal to the probable bad debt is accrued at each year end, at some point in
time, uncollectable accounts need to be formally written off against this allowance.

Council Policy No. C-07-04 Accounts Collection and Write Off, approval of council is required in
order for the bad debt to be formally written off against the allowance accrual.

It is important to note however that in doing so, this does not imply that the Town will cease to
actively pursue collection of any outstanding amounts be it through our own or external party
collection efforts.

Once a utility account balance is written off, successful collection of an amount reverses the bad
debt expense realized at the time of write off.

Bene?ts — authorizing the write offs provides for a cleaner, more user friendly aged trial balance
report and better reflects anticipated receivables to be collected.

Disadvantage — Sub ledger aging reports become less useful and more time consuming to users
when long outstanding balances remain listed.

ALTERNATIVES:
Status quo - do not authorize the accounts to be written off against the ADA.

FINANCIALIMPACT:

There is no financial impact to authorizing the write off of the accounts to the allowance for doubtful
accounts.

Generally Accepted Accounting Principles (GAAP) requires an allowance for bad debt to be
recorded at year to reflect probable uncollectable receivables. The allowance for these accounts
was recorded as an expense in the financial statements as of December 31, 2017.

STRATEGICPOLICYALIGNMENT:

COMMUNICATION PLAN:
n/a

MOTION: Councillor

Moves to adopt the amendments made to Policy No. C04-14 Remuneration and Expense Allowance for
Mayor and Council as presented with Article 4.3 being in effect as of the 2017 organizational meeting of
October 30"‘.

Seconder:

Prepared by: Barbara Miller

App ovedBy: Darryl Drohomerski, C.E.T.
Chief Administrative Of?cer

...
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Town of Drumheller
REQUEST FOR DECISION

TITLE: Community Donation
DATE: February 1, 2018
PRESENTEDBY: Darren Goldthorpe, Manager of Recreation, Arts and Culture
ATTACHMENT:

SUMMARY
On Monday, January 15, 2018 an individual who wishes to remain anonymous, presented to
Council that they would like to contribute back to the community in the form of a community
donation. They would like to purchase 1000 Multi-FacilityDrop-in Passes at a reduced rate to
distribute to members of the community, including schools, as discussed in the presentation to
Council.

Administration would establish a system to enable us to track the passes as they are redeemed
and report back to both the donor and Council on the uptake and increase of usage of the
passes.

RECOMMENDATION:
Council direct Administration to accept the community donation by means of selling 1000 Multi-
Facility Drop-in Passes at the cost of $2.00 (tvvo-dollars) per pass with an expiry date of August
31, 2018.

DISCUSSION(OPTIONS/ BENEFITS/ DISADVANTAGES):
There are no real disadvantages to this request other than it may set a precedence for large
quantity pass requests to be received. If that is the case the 1000 could be used as a minimum.

FINANCIALIMPACT:
1000 Multi-Facility Passes would typically cost:
Youth x $9.00 = $9000.00
Adult x $11.75 = $11,750.00

The 1000 Passes at $2.00 (total value = $2000.00) should be considered as positive revenue in
addition to normal admissions and pass sales.

Costs to print the passes are estimated to be $100.00 at the expense of the Town.

STRATEGICPOLICYALIGNMENT:

COMMUNICATIONPLAN:
As per discussion and agreement with the anonymous donor.

...
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Request for Decision
Page 2

MOTION:

Prepar d By: Darren Gol orpe Reviewed By: A ved By: Darryl Drohomerski
Chief Administrative Of?cer

...
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TOWN OF DRUMHELLER
BYLAW NUMBER 13.17

BEING A BYLAWTO AMEND LANDUSE BYLAW NO. 10-08 FOR THE TOWN OF
DRUMHELLER IN THE PROVINCE OF ALBERTA.

WHEREAS pursuant to the provision of Section 639 of the Municipal Government Act, RSA
2000, Chapter M-26, the Council of the Town of Drumheller (hereinafter called the Council),
has adopted Land Use Bylaw No. 10.08;

AND WHEREAS the Council deems it desirable to amend Land Use Bylaw No. 10-08; and

NOW THEREFORE the Council hereby amends Land Use Bylaw No. 10-08 as follows:

On Schedule the Land Use District Map, redesignate
3999Al}, Lots 39 and 40, Block 24, Plan 1712437 in the Town of Drumheller, from CB
(Central Commercial) District to DT (Downtown Transition) District as shown on the
plan below:
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READ A FIRST TIME THIS 11"‘DAY OF December, 2017

READ A SECOND TIME as amended THIS _"‘ DAY OF , 2018.

READ A THIRD TIME as amended AND PASSED THIS _”‘ DAY OF , 2018.

MAYOR CHIEF ADMINISTRATIVE OFFICER

X:\Municipalities\Drumheller\Planning\LUB\Amendments\2017Rezoning Applications\Doherty Rezoning\Legal Bylaw.docx
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Town of Drumheller
REQUEST FOR DECISION

TITLE: Bad Debt — Business License Accounts
DATE: January 15, 2018
PRESENTEDBY‘ Barbara Miller, CPA, CGA, CLGM

Director, Corporate Services
ATTACHMENT:

SUMMARY

Request for authorization to write off uncollectable 2015 Business License account balances
against allowance for bad debt

BACKGROUND
On March 23, 2015, Bylaw No. 04.15 Business License Bylaw was adopted by council.

This bylaw introduced annual per room business licensing fees that were applicable to Hotels,
Motels, Bed & Breakfast establishments and Country Inns. The per room licensing fee was
calculated using a pre-determined formula that included (but not limited to) industry measured
variables such as average occupancy rates and average rental rates.

At the time, the intent of the newly passed bylaw was for the Town to act as the catalyst for ‘‘flow
through” funding to be collected under this model and fully submitted to Travel Drumheller to
fund Destination Drumheller advertising and activities.
Although the business licence model that was applicable to accommodation providers proved to
be unfavorable and was subsequently repealed in 2016 so that Travel Drumheller and
accommodation vendors could enter into voluntary funding partnerships, all but two (2) of the
accommodation owners complied and paid the 2015 amount due as was determined by bylaw
and/or through a subsequent 3'“party fee review and adjustment. in all, $132,568.46 in
Schedule B fees were invoiced in 2015 and subsequently paid to Travel Drumheller Marketing
Association, with $127,166.06 of the total fees being collected.

The two amounts that remain outstanding are as follows:

Acct no. R5440 $ 925.83
Acct no. R5507 $4,476.57

An allowance equal to the probable bad debt is accrued annually at year end. An allowance
was written for both of these account balances at year-end 2015.

However, at some point in time, the uncollectable accounts need to be formally written off
against this allowance.

As per Council Policy No. C-07-04 Accounts Collections and Write Off, approval of council is
required for the bad debt to be written off.

...
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Request for Decision
Page 2

RECOMMENDATION: Administration recommends that council approve the write off of
uncollectible 2015 business license fees (Acct no’s. R5440 and R5507),
against the allowance for bad debt.

DISCUSSION(OPTIONSI BENEFITS]DISADVANTAGES):

Benefits: Cleaner business license sub ledger account
Disadvantages: Sub ledger aging reports become less useful and more time consuming to

users when long outstanding balances remain listed.

ALTERNATIVES: Remain status quo — with balance due in sub ledger account and off-
setting allowance for bad debt remaining as liabilityon balance sheet

FINANCIALIMPACT: Generally Accepted Accounting Principles (GAAP) requires an allowance
for bad debt to be established at year end in order to properly reflect
probable uncollectable receivables.

The 2 accounts presented for write off are historical and as a result the
financial impact of these arrears balances were realized in the 2015
financial statements therefore, there is a sufficient balance in the
allowance account to support the requested write-off.

The total RFD is Five thousand four hundred and two dollars and forty-
cents ($5,402.40).

STRATEGICPOLICYALIGNMENT:

N/A

COMMUNICATION PLAN:

N/A

MOTION: Counci|lor__

Moves to authorize the write off of 2015 Business License fees that remain outstanding on Acct no.
R5440 for $925.83 and on Acct no. R5507 for $4,476.57, against the allowance for bad debt.

Seconder:

Barbara Miller
A
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Prepared By: : Appro’ d By: I Drohomerski
Chief Administrative Of?cer
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