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MUNITY SERVICES
Municipal Planning Commission

MINUTES
Meeting of Thursday February 22, 2018

Present: Paul Salvatore, Director of Community Services
Julie Steeper, Development Officer
LindaTaylor, Recording Secretary
Clayton Gillis,Chair
Sharon Clark,Vice Chair
Stacey Gallagher, Member
Shelley Rymal, Member
Tom Zariski, Counci|lor/ Member

Absent: Tony Lacher, Counci|lor/ Member — Regrets
Scott Kuntz, Member — Regrets
qlnthia Cvik — Palliser Regional Municipal Services Representative - Regrets

1.0 CALLTO ORDER — 12:10 pm

C. Gillispresented the Agenda for the February 22, 2018 meeting.

1.1 Agenda — Additions or Deletions

1.2 Acceptance of Agenda

Motion: S. Gallagher moved to accept the agenda for February 22, 2018
Second: — S. Rymal ~ Carried

2.0 MINUTES FROM PREVIOUS MEETINGS

2.1 January 18, 2018

Motion: T. Zariski moved to accept the minutes of January 18, 2018
Second: — S. Rymal - Carried

3.0 DEVELOPMENTPERMITS

3.1 TO00O2-15D — K. Shane Young — Extension

J. Steeper presented Development Permit TO00O2-15Dsubmitted by K. Shane Young for an extension located at
2705 North Dinosaur Trail, Drumhelleron Plan 3715DQ.Zoning is P — Community Service District.

J. Steeper advised this development permit was given a previous two year extension to February 20, 2018, with areview to take place prior to the end date as mentioned. As noted in the letter of extension another development
permit was applied for, rejected and appealed, the date from SDABon the permit is October 28, 2017, the expirydate would be October 28, 2018. SDAB approved 2 deck extensions that shall be constructed by October 28,2018.

...
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Municipal Planning Commission discussed the application. Discussionon the extension time frame was limitedto the
same expiry date of the second development permit, October 28, 2018. The applicant is to contact the development
officer prior to this date to determine permit process going forward.

Motion: C. Gillismoved to grant an extension for Development Permit TOOOOZ-15Dsubmitted by K. Shane Young
located at 2705 North Dinosaur Trail, Drumheller on Plan 3715DQ.The time extension for the permit is until the
date of October 28, 2018.

Second: T. Zariski - Carried

3.2 T00302—17D — Florence Johnson — Deck

J. Steeper presented Development Permit T00302—17Dsubmitted by Robert Barnes (originallysubmitted by QuentinEatman) for a deck located at 598 3 Avenue West, Drumhelleron Plan 7251ck; Block46; Lot 24. Zoning is R~3 -

Residential District.

J. Steeper advised this application was submitted after work began; to replace an existing deck, add deck along
front of house and a pergola over back existing deck, with chain linkfence along the property line. The contractor
started work with no permits in place, the work was halted when bylaw stopped at the residence to give notice
permits were required. The owner submitted a real property report last Friday February 16, 2018. The real
property report shows the west side deck along the house to be encroaching onto the adjacent public street (6
Street West).

J. Steeper read from Town of Drumheller Land Use Bylaw 10-O8;
‘$5. Projection Over Yards

(b) Side Yards

(i) Not read

(ii) Unenclosed steps and landings shall be at grade to a side entrance and may project onto the
entire required side yard. Unenclosed steps and landings above grade shall be at the discretion of
the Municipal Planning Commission;

(iii) Residential building with a side entrance requiring a side yard relaxation and/or having
projections as described above shall maintain one side yard with no relaxation or projection
except for ea ves; ”

J. Steeper read from Town of Drumheller Land Use Bylaw 10-08;
"69. Non-Conforming Buildings and Uses

(d) A non—conformlngbuilding may continue to be used but the building shall not be enlarged, added
to, rebuilt or structurally altered except:

(1) as may be necessary to make it a complying building, or

(ii) as the Development Officer considers necessaiy for the routine maintenance of the building, or

(iii) If} at the discretion of the Development Authority, the alterations do not i'ncrease the extent of
non-compliance and are within all other requirements of this Bylaw, the development may be
permitted ”

...
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Municipal Planning Commission discussed the application. Agreed to provide a side yard variance to the property
line, with the deck to be on the owner's property in its entirety.

Motion: S. Gallagher moved to approve Development Permit TO0302—17Dsubmitted by QuentinEastman for a deck
located at 598 3 Avenue West, Drumheller on Plan 7251ck; Block46; Lot 24, subject to the deck being moved onto
the property line with the following conditions;"

1. Development shall conform to Land Use Bylaw 10-08.
2. Placementof construction must be within property lines.
3. If the holder of the permit wishes to make any changes in the proposed development from application as

approved, the holder of the permit must ?rst obtain permission of the Development Of?cer/Municipal
PlanningCommission. An additional development permit may be necessary.

4. Proper placement of the deck -- as per approval —— to be determined by a Registered Alberta Land Surveyor.
Real Property Report to be submitted to the Town of Drumheller upon completion.

5. Confirmation of coverage under the Alberta New Home Warranty Program required prior to the issuance of
building permit.

6. Any required Safety Codes permits (i.e. building, electrical, etc.) to be obtained prior to commencement of
construction/installation.

7. Make provisions for proper installationof water meter as per Town of Drumheller Water/SewerBylaw.
8. Allcontractor's to be in possession of a valid Town of Drumheller business license.
9. Offsite leviesand local improvement to be paid prior to the issuance of Safety Code Permits.
10. Any/all local improvements or upgrade required for development are at owner/applicants expense. Alllocal

improvements, and construction thereof, must be approved by the Town of Drumhellerincluding, but not
limited to, approaches, driveways, frontage charges, water/sewerservices, etc. Please contact 403-823-1330
for approval and speci?cations.

11. Landscaping Plan to be in accordance with Policy CO4—02and Land Use Bylaw 10-08 and to the satisfaction
of the Development Officer/MunicipalPlanning Commission.

12. Development to conform to any and all Federal, Provincial and/orMunicipal regulations and/orguidelines
that may apply.

Second: T. Zariski — Carried.

3.3 T00320-17D — Raymond Pugh — Home Occupation

J. Steeper presented Development Permit T00320-17D submitted by Raymond Pugh for a home occupation located
at 6055 Highway10, Drumhelleron Plan 7810225: BlockP: Lot P. Zoning is UT — Urban Transitional District.

J. Steeper advised this development permit is for a home occupation to repair and service small engines (tillers,
snow blowers, mowers) along with lawn or garden equipment in an existing shop on the property. There willbe no
welding; repairs willbe in the garage and no storage of items outside. Home occupations are revocable, and must
comply with the Community Standards Bylaw.

J. Steeper stated a circulation to neighboring properties was done; one reply in writing was received in regards to
the potential sound and noise. There may have been some confusion of the respondent as to the location of the
property. “Afterthe meeting the respondent realized they had, had the wrong location in mind and wished to rescind
their written concern” Calls (5-7) were received on the circulation,however there were no concerns.

...
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Municipal Planning Commission discussed the application.

Motion: S. Gallagher moved to approve Development Permit T00320-17D submitted by Raymond Pugh for a
home occupation located at 6055 Highway 10, Drumheller on Plan 7810225: Block P: Lot P, subject to the
following conditions;

S7‘S" :‘'‘‘.°‘’!"'.'‘

10.

11

Must conform to Land Use Bylaw 10-O8.
Must conform to the Town of Drumheller Community Standards Bylaw (16-10).

Annual Business License is required.
Written consent from registered property owner to be provided to the Town of Drumheller prior to
commencement of business activities.
There shall be no outside storage of materials, commodities or finished products.
Placement/replacement of signage must be made under separate development application. Must be
maintained to satisfaction of development officer. Signage is restricted to one sign per site attached to
a building. Signage is not to exceed 0.9 meter (10 square feet).
If the holder of the permit wishes to make any change in the operation of the business that departs
from the description in the application or from any other condition or restrictions imposed, the holder of
the permit must obtain prior permission of the Development Officer/MunicipalPlanning Commission.
Development to conform to any and all Federal, Provincial and/or Municipal regulations and/or
guidelines that may apply.
Home Occupations shall be revocable at any time, if the use is or has become detrimental to the
amenities of the neighborhood.
A commercial vehicle shall be subject to approval, and shall not be detrimental to the residential
character of the neighborhood.

. Permit expires December 31, 2018.

Second: 5. Rymal - Carried

4.0

5.0

6.0

PALLISER REGIONAL MUNICIPAL SERVICES
4.1 No Discussion Items

OTHER DISCUSSION ITEMS
5.1 Open discussion on past permits and the status of those items.

Adjournmerpt— Meeting adjourned at 1:23 pm.
I Q3

Deve nt Of?cer

Attachments: Agenda

...
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Town of Drumheller

BYLAW05.06

A BYLAWOF THE TOWN OF DRUMHELLERTO ESTABLISHTHE
ECONOMICDEVELOPMENTTASK FORCE

WHEREAS the Council of the Town of Drumheller desires to diversity and expand its taxbase;

AND WHEREAS the Council of the Town of Drumheller desires to identify goals andobjectives for economic development on a continual basis;

AND WHEREAS the Council of the Town of Drumheller desires to undertake tasks whichwill lead to an aggressive approach to economic development over a long term;

AND WHEREASthe Council of the Town of Drumheller deems it necessary to maximizeemployment opportunities to retain and/or expand the population base;

AND WHEREAS the Council of the Town of Drumheller deems it expedient and in thegeneral interest of the Town to appoint a Task Force on development activities of the Townof Drumheller.

Now, therefore, the Council of the Town of Drumhellerhereby enacts as follows:

I. Establishment of the Economic Development Task Force

An EconomicDevelopment Task Force is hereby established which shall beresponsible’ for purposes of advising Town Council in matters pertaining to
Community Development in the Town of Drumheller. The words Community
Development shall be understood as meaning all kinds of activities which willimprove the economic base and the cultural and environmental amenities of theTown of Drumheller.

ll. Goals of the Economic Development Task Force

- To improve the quality of life in the community and to stimulate development
appropriate to the Town of Drumheller.

- To reconcile the need for broad representation of the various community groups
involved in development with the need for an integrated development program.

- To marshal the necessary resources of the community to address the broadening
range of development issues facing the Town‘

Ill. Obiectives

a) To encourage and support the stability and orderly expansion of new and
existing businesses and industries which will benefit the community.

b) To encourage the promotion of development in the Town of Drumheller.

...
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Economic Development Task Force Bylaw

IV.

0)

d)

PAGE 2

To assist in attracting investment to Drumhellerin sectors with a potential forgrowth.

To assist in identifyingand communicating investment possibilities within theTown of Drumhellerto potential investors.

To assist in enhancing the tourism industry by increasing Drumheller’sshareof the leisure and business travel market, and facilitating the development ofexisting and new tourism facilities and resources.

Membership: The Task Force shall consist of the following members:

a)
b)

C)

J)

k)

l)

The Mayor.
The Councillor appointed to the Task Force. The Councillor shall beappointed annually at the Organizational Meeting of Council.
Four persons who shall be members—at—largeand who shall be appointed atthe Organizational Meeting of Council for a three (3) year term with theexception of the first term after passing of this bylaw, which shall have twomembers appointed for a two year term and two members appointed for aone year term in order that alternating appointments are possible. Whereverpossible members should represent a cross—section of sectors which addsdiversity to the Task Force (Business, Health, Education, Oil & Gas,Agriculture, etc.).

One person shall represent the Drumheller and District Chamber ofCommerce.
One person shall represent the Community Futures Drumheller.
One person shall represent the County of Starland.
The Task Force shall recommend to Town Council the appointment, orreappointment of any person to the membership of the Task Force.
The Task Force may recommend to Town Council an increase or decrease inthe total membership of the Task Force.
Allappointments shall be subject to the pleasure of Council and in force fromtime to time as to the person and the term of office.
The C.A.O., the Director of Community Services and the EconomicDevelopment Officer shall act as resource staff to the Task Force and shallnot have voting privileges.
No member—at—largeshall exceed six consecutive years, without specialpermission from Council.
All members of the Economic Development Task Force shall be required tosign and follow a Code of Ethics as developed by the Economic DevelopersAssociation of Alberta.
If any member shall be absent from three consecutive regular meetings(unless such absence be caused through illness or authorized by resolutionof the Task Force), the Council may, upon recommendation of the TaskForce, declare the office of such absent member to be vacant.

Conduct of Meetings

5)

b)

A meeting may be called by the Chairman of the Task Force or by request ofa member through the Chairman.
The Task Force shall elect annually from its members, a Chairman and aVice-Chairmanfor the ensuing year. Neither a member of the Municipal

...
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Economic Development Task Force Bylaw PAGE 3

Administrationor an Elected Public Official shall be eligible for selection as
Chairman or Vice—Chairman,

c) A quorum of the Task Force shall consist of a majority of the members.
d) Each member of the Task Force, including Chairman, shall have one vote onany question and in the event of a tie, the motion shall be lost.
e) Meeting procedures shall be conducted in accordance with good meeting

practices and disputes resolved in accordance with Roberts Rules of Order,
Newly Revised.

VI. Powers & Duties: It shall be the duty of the Economic Development Task Force to
advise the Town of Drumheller on community development matters and develop
recommendations thereon. in addition, the Task Force shall:

a) Participate in client reception in order to facilitate the clients’ access to
information and to help them learn the merits of doing business in the Town
of Drumheller.

b) Participate in initiatives undertaken by the Town of Drumheller to pursue new
clients.

c) Identify investment opportunities in the Town of Drumheller.
d) Assist in the development and maintenance of a proactive, long term (3 to 5

years) economic development plan.
e) identify key issues and opportunities affecting economic development anddevelop action plans to effectively manage or optimize.
f) Participate as ambassadors for the Town of Drumheller when visiting

locations where potential clients presently operate.

Vll. Limits to Powers

a) The Task Force may recommend to Council the action on agreements,
whether formal or informal, which may lead to development within the
community.

b) Town Council shall have final authority and responsibility regarding all
matters pertaining to the Economic Development Task Force.

VIII. Reporting Procedures

a) All minutes of the Task Force shall be submitted to Town Council and dealt
with in a confidential manner.

IX. This Bylaw shall come into force and take effect on its passing thereof.

INTRODUCEDAND READ a first time this 6th day of March, 2006.

READ a second time this 6th day of March, 2006.

READ a third time and passed the 6th day of March, 2006.

Chief Administrative Office

...

Agenda Item # 8.1.4 

Request for Decision - Board Appointments to the 
Economic Development Advisory Committee

Page 29 of 58



Town of Drumheller
REQUEST FOR DECISION

TITLE: DEVELOPMENT OFFICER DESIGNATION CHANGE DUE I
VACANCY

DATE: March 15, 2018
PRESENTEDBY: Darryl E. Drohomerski, C.E.T.
SUMMARY

Development Officer Julie Steeper has resigned her position with the Town of Drumheller to
pursue other professional opportunities; her last day of employment willbe Friday, March 16,
2018. The Municipal Government Act Division 3 Planning Authorities, Development Authority
states:

Section 624(1) Subject to section 641, a council must by bylaw provide for a development
authority to exercise development powers and perform duties on behalf of the municipality.
(2) A development authority may include one or more of the following:

(a) a designated officer;
(b) a municipal planning commission;
(c) any other person or organization.

Until Ms. Steeper’s successor is hired and begins employment with the Town, an interim
measure must be implemented.

With this situation in mind and in order to comply with the Municipal Government Act Designated
officers Section 201(5)

A chief administrative of?cer may exercise all of the powers, duties and functions of a
designated of?cer under this or any other enactment or bylaw if

(b) the position of designated of?cer is vacant

Therefore, in the interim, the powers, duties and functions of the Development Officer willfall to
the Chief Administrative Officer until the new Development Officer is installed.

RECOMMENDATION:
That Council remove Julie Steeper as the Council appointed Development Officer, effective
March 16, 2018 and appoint the CA0 as the designated officer until the position is filled.

MOTION:

That Council remove Julie Steeper as the Council appointed Development Officer, effective
March 16, 2018 and appoint the CAO as the designated officer until the position is filled.

Prepared By: Libby Vant Reviewed By: Approved By: Darryl Drohomerski
Senior Administrative Assistant Chief Administrative Of?cer

...
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Town of Drumheller Bylaw 01-18

Mobile Vendor Bylaw

A BYLAWOF THETOWN OF DRUMHELLERA MUNICIPAL CORPORATION IN THE PROVINCEOF

ALBERTA

WHEREAS the Municipal Government Act, RSA,2000, c. M—26and amendments thereto, authorizes a

Council to pass bylaws for municipal purposes; and WHEREASpursuant to section 7(e) ofthe Municipal

Government Act, a council may pass bylaws for municipal purposes respecting businesses, business

activities and persons engaged in business; and

WHEREAS pursuant to section 7(i) of the Municipal Government Act, a council may pass bylaws for

municipal purposes respecting the enforcement of bylaws made under the Municipal Government Act

or any other enactment including any or all of the matters listed therein; and

WHEREAS pursuant to section 8(c)of the Municipal Government Act, a council may in a bylaw provide

for a system of licenses, permits or approvals, including any or all of the matters listed therein; AND

WHEREAS it is deemed expedient to provide for the permitting of mobile vendors operating in the

Town; NOW THEREFORE,the Municipal council of the Town of Drumheller, in the province of Alberta,

duly assembled, hereby enacts as follows:

1 BYLAWTITLE:This Bylaw may be cited as the Mobile Vendor Bylaw.

2 DEFINITIONS: In this Bylaw, unless the context otherwise requires:

”Act” means the Municipal Government Act, Chapter M—26of the Revised Statutes of Alberta, 2000 and

amendments thereto.

"Applicant" means any person who makes an application for a Mobile Vendor Permit under the

provisions of this Bylaw.

”Business” means: (a) a commercial, merchandising or industrial activity or undertaking; (b) a

profession, trade, occupation, calling or employment; or (c) an activity providing goods or services,

however organized or formed, including a cooperative or association of persons.

”Business License” means a license to be issued, pursuant to the Town of Drumheller Business License

Bylaw, and all amendments thereto, for the purpose of licensing any business operating within the

Town.

"Business Premises" means the store, office, warehouse, factory, building, enclosure, yard or other place

occupied or capable of being occupied, by any person for the purpose of any business.

"Enforcement Officer" means any person employed by the Town to enforce this bylaw.

1|Pag;e
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”Charitab|e or Non—profitOrganization” means any person, association, or corporation engaged entirely

in charitable activities, or engaged in the promotion of general social welfare within the Town, as

defined by Revenue Canada under the Income Tax Act and that has a valid Revenue Canada Registered

Charity number.

”Chief Administrative Officer” means the Chief Administrative Officer of the Town and includes any

person to whom the Chief Administrative Officer's powers are delegated or any person appointed to act

in the absence of the Chief Administrative Officer.

”Counci|” means the Municipal Council for the Town of Drumheller in the Province of Alberta, as duly

elected and defined in the Municipal Government Act, R.S.A. 2000, Chapter M—26,as amended.

"Development Authority” means the person, commission or organization authorized to exercise

development powers and perform duties on behalf of the Town as referred to in Division 3 of the

Municipal Government Act.

"Development Officer” means a person appointed as a Development Officer pursuant to the Town's

Land Use Bylaw.

"Farmers’ Market” means an open air or fully or partly covered market, for the sale of goods directly by

the producers, or their representatives who are involved in the production, of local fresh, dried or frozen

fruit and vegetables, local dried or frozen meat and seafood, local eggs, local dairy products, local plants,

locally prepared and ready to eat foods and local artisan crafts.

”Fee” means the monetary amount levied on each application for a business license as set out in this

bylaw. ”Hawker” or "Pedd|er” means any person who, whether as principal or agent; (a) goes from

house to house selling or offering for sale any merchandise or service, or both, to any person and who is

not a wholesale or retail dealer in that merchandise or service; (b) offers or exposes for sale to any

person by means of samples, patterns, cuts or blueprints, merchandise or a service, or both, to be

afterwards delivered in and shipped into the municipality to the customer; (c) sells merchandise or a

service, or both, on the streets or roads or elsewhere other than at a building that is a permanent place

of business; and (d) does not have a permanent place of business in the municipality.

"Land Use Bylaw” means the Town of Drumheller Land Use Bylaw and any amendments thereto.

"Market” means the business of providing for rent, stalls, tables or spaces to merchants displaying for

sale, offering for sale and selling goods to the public.

”Merchandise” means commodities or goods that are bought and sold in business. ‘Mobile Vending

Unit’ means a motor vehicle, trailer, temporary structure or display, or stand that is not permanently

affixed to real property.

"Mobile Vendor” means any person selling goods, food, amusements or services from a Mobile Vending

Unit that is designed for offering the sale of goods, food, amusements or services.

2|Page
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"Mobile Vendor Permit” means a document authorizing a Mobile Vendor to operate in the Town of

Drumheller pursuant to this Bylaw.

”Municipa| Ticket” means a form prescribed by the Chief Administrative Officer, or his designate,

allowing payment to the Town of the penalty specified by this Bylawfor an offence, which shall be

accepted by the Town in lieu of prosecution of the offence.

”Non—resident”means a person who is not a resident of the Town of Drumheller.

"Peace Officer” means a Community Peace Officer, Bylaw Enforcement Officer, Police oflurisdiction, or

other person appointed by the Town and who is authorized to enforce Bylaws for the Town of

Drumheller.

"Permitee” means a person holding a valid Mobile Vendor Permit issued pursuant to this Bylaw.

"Person" means a natural person or a body corporate, and includes a partnership, a firm, an association

or other group of persons acting in concert.

”Resident” means a person who: (a) is located or permanently resides within the boundaries of the

Town; and/or(b) utilize the space and services including office area, telephone, mailing address or

postal box from premises that are listed on the Town Tax Roll.

"Resident Business” means any business which ordinarily locates or maintains a permanent place of

business within the Town.

"Sidewalk" means that part of a road or highway especially adapted to the use of or ordinarily used by

pedestrians, and includes that part of a road or highway between the curb line (or the edge of the

roadway, where there is no curb line) and the adjacent property line, whether or not paved or

improved.

"Temporary Business” means commercial or industrial business activity; a profession, trade, occupation;

or an activity providing goods or services, where the duration of the business activity is equal to or less

than four (4) consecutive weeks.

"Town” means the Municipal Corporation of the Town of Drumheller in the Province of Alberta, and or

the area contained within the corporate boundaries ofthe said municipality, as the context may require.

”Vendor”, in this Bylaw, means a Mobile Vendor.

"Vio|ation Ticket” means a violation ticket as defined in the Provincial Offences Procedure Act,

R.S.A.2000.

"Youth Vendor” means a vendor under the age of 18 operating as a Mobile Vendor with written

permission from a parent,_or legal guardian.
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3 PERMIT REQUIREMENTS[ GENERALREGULATIONS

3.1 The Development Authority for the Town of Drumheller is the Development Officer for permitted

uses, or the Municipal Planning Commission, (MPC) for discretionary uses. The Development Authority

responsible for carrying out the provisions ofthis Bylaw.

3.2 No person shall carry on a Mobile Vendor Business without a valid Mobile Vending Permit from the

Development Authority.

3.3 Submission of the Mobile Vendors Permit application to the Development Authority shall require the

payment of the applicable fee as listed in Schedule ”A”,and a detailed site plan showing the area or

areas in which the Mobile Vending Unit and signage is proposed to be located, and an Alberta Health

Services Food Handling Permit if required.

3.4 If required, it is the responsibility of the Vendor to obtain an Alberta Health Services Food Handling

Permit.

3.5 It is the responsibility of the Vendor to obtain and hold valid Provincial and Federal licenses, permits,

approvals, clearances, and/orinsurances required to operate this business legally and produce copies of

the same to the Development Authority with the completed application.

3.6 For Mobile Vendors operating on Town owned property, the final approval of the application shall

require that the Vendor indemnify and save harmless the Town of Drumheller, its employees and

agents, from and against all claims, expenses, actions, losses, costs and suits caused by or arising out of,

directly or indirectly, the performance of the Mobile Vendor Permit, or by reason of any matter or thing

done by or not done by the Vendor, its employees or agents. Vendors are required to show proof of

sufficient liability insurance.

3.7 A Mobile Vendor Permit and all other required permits and licenses must be clearly visible at the

Mobile Vending Unit at all times;

3.8 A new application, documentation and payment of the fee for a Mobile Vendor Permit is required

each and every year. A Mobile Vendor Permit will be valid only in the year the permit has been

approved and issued.

3.9 Vendors shall assume all responsibility for themselves and anyone whom they have hired or

otherwise authorized to sell goods or products at the vending location and to see that they are aware of

and comply with the terms and conditions of their permit approval.

3.10 Charitable or Non-Profit Organizations from within the Town who utilize the proceeds from the sale

of goods and services to support projects within the community, may be exempted from permit fees, at

the discretion of the Development Authority, but must meet the other requirements of this bylaw.
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3.11 No Vendor, Hawker or Peddler may say sell goods, foods, amusements or services within 25g)

metres of a commercial retail storefront operation which sells similar goods, foods, amusements or

services.

3.12 Permission will not be granted to Vendors to locate where a conflict with an existing business is

evident. Where a conflict arises with an existing business, the Development Authority reserves the right

to relocate the Mobile Vendor.

3.13 Mobile Vendors operating their business on public property must stay within the permitted area/s
approved by the Development Authority, as indicated on the approved Mobile Vendor Permit site plan.

3.14 Mobile Vendors shall—netmayset up their Businessbusiness on private property wi«t-heutby first

obtaining written authorization from the property owner, signed, and submitted to the Development

Authority . A Development Permit shall be

submitted as identified in the Land Use Bylaw.

3.15 The Mobile Vendor and the location of the Mobile Vending Unit shall not impede traffic and/or
pedestrians, endanger public safety or cause an unwelcome disturbance and must be cognitive of and

compliant with all other Town Bylaws.

3.16 The Vendor shall not engage in any illegal activity.

3.17 The Mobile Vending Unit and business equipment must be kept in clean and presentable condition

at all times.

3.18 Advertising or signage for this type of business is limited to the space available on the Mobile

Vending Unit and the location/sapproved on the site plan of the Mobile Vendor Permit. One A-Board

Sign that complies with the requirements in the Land Use Bylaw will be allowable at the discretion of the

Municipal Planning Commission.

3.19 Electrical generators, or inverters used to provide power to the Mobile Vending

Unit are only permitted if they do not create a noise or pollution disturbance. A Mobile Vending Unit

may be relocated if the Mobile Vending Unit creates a noise or pollution disturbance.

3.20 Vendors shall provide garbage and recycling receptacles at the Mobile Vending Unit for all

customers to discard any waste from the product sold.

3.21 The Development Authority may suspend or revoke a permit issued under this Bylaw and may

order the relocation or removal of any structure, sign, object, Mobile Vending Unit or display unit if, in

the opinion of the Development Authority, the holder of the permit, or their employee, agent or

authorized representative, has failed to comply with the provisions of this Bylaw.

3.22 A Mobile Vendor may only carry on Business daily within the hours approved on their Mobile

Vendor Permit.
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3.23 Vendors should refrain from leaving the Mobile Vending Unit unattended

during operation.

3.24 If, in the sole discretion of the Development Authority or a Peace Officer, the safety of the Mobile

Vendor operator or the general public is at risk, a the Development Authority or the Peace Officer may

request that the Mobile Vendor either relocate or cease carrying on business from that location.

3.25 Despite anything to the contrary in this Bylaw, an individual Vendor who participates in a Public

Market located on a street does not require a permit or written permission under this Bylaw if the

operator of the Public Market has obtained a va|id

Business License to operate a Public Market as defined in the Business License Bylaw and the Market

Organizer meets all reguirements for the operation of a Public Market.

3.26 Mobile Vendors that carry on business at a Public Market, as defined in the Business License Bylaw

or are associated with any events that are directly supervised and controlled by a Market are not

required to obtain a Mobile Vendors Permit.

3.27 Mobile Vendors that carry on business at an event that is coordinated, supervised and controlled

by the Town of Drumheller, are not required to obtain a Mobile Vendors Permit, however Mobile

Vendors participating in a Public Market organized by the Town may be required to pay a fee to the

Town as the Public Market organizer.

3.28 No person shall carry on business as a Mobile Vendor without a valid Business License from the

Town of Drumheller.

4 APPEALS

4.1 Where an application for a Mobile Vendor Permit has been refused, or where an existing Mobile

Vendor Permit has been revoked, suspended, or issued subject to conditions, the Applicant or Permitee

as the case may be, is entitled to appeal to the Community Standards Appeal Board regarding the

refusal, suspension, or revocation of the license.

4.2 The Applicant or Permitee, as the case may be, shall have five-(Eaten(10) business days from the date

of refusal, revocation, suspension, or issuance subject to conditions, in which to appeal to the

Community Standards Appeal Board, in writing; otherwise, the right of appeal shall be barred and

extinguished.

4.3 Any person desiring to appeal the decision of the Development Authority, pursuant to this bylaw,

shall be required to pay an appeal fee as outlined in Schedule "A”.

4.4 The Community Standards Appeal Board shall hear the appeal within fourteen (14) days of receipt

and shall give forty—eight(48) hours notice of the hearing in writing to the appellant.
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4.5 The Community Standards Appeal Board, after hearing an appeal, may: a) Direct a Mobile Vendor

Permit be issued without conditions, b) Direct a Mobile Vendor Permit be issued with conditions, or c)

Uphold the decision of the Development Authority on grounds which appearjust and reasonable.

4.6 A decision ofthe Community Standards Appeal Board is final and binding on all parties.

5 OFFENCES& PENALTIES

5.1 Any person who contravenes any provision of this Bylaw by: a) doing any act or thing that is

prohibited under the terms of this Bylaw; or b) fails to do any act or thing that is required to be done

under the terms of this Bylaw; is guilty of an offence and the Town of Drumheller shall utilize whatever

means deemed appropriate to affect collection.

5.2 A Violation Ticket may be issued by a Peace Officer, or the Development Authority to any person

alleged to have breached any provision ofthis Bylaw. The Violation Ticket shall require the payment to

the Town of the Specified Penalty set out in Schedule "B” to this Bylaw.

5.3 Should a person not pay the penalty provided or contravene any section of this Bylaw and a

prosecution has been entered against him, he shall be liable on summary conviction to the penalties

legislated under Section 566 of the Municipal Government Act, Chapter M-26, R.S.A.2000 and

amendments thereto, in addition to any Mobile Vendor Permit Fee he may be required to pay.

5.4 The Development Authority is authorized to take the necessary steps to initiate legal proceedings to

enforce this Bylaw, by way of injunction or otherwise, against any Mobile Vendor business deemed in

non-compliance of this Bylaw.

6 DUTIESOF AN ENFORCEMENTOFFICER

Where a Peace Officer believes on reasonable and probable grounds that a person is

a) operating a Mobile Vendor business without a valid Mobile Vendor Permit issued under this bylaw;

b) has violated a Mobile Vendor Permit condition imposed by the Development Authority; or

c) contravened any other provision of this Bylaw; the Peace Officer may commence

proceedings by issuing a summons by means of a Violation Ticket in accordance with Part 2 of the

Provincial Offences Procedure Act R.S.A. 2000 c. P—34.

7 SEVERABILITYPROVISION

Should any provision of the Bylaw be adjudicated invalid such provision shall be severed and the

remaining Bylaw shall be maintained in entirety.

8 AMENDMENTS TO SCHEDULES

Town Council may by resolution amend Schedules ”A” and ”B” from time to time as required.

Administration may amend Schedule ”C”from time to time as required.

7|Page

...

Agenda Item # 8.4.1 

Bylaw 01.18 being a Bylaw to regulate Mobile Vendor 
Carts - Third Reading

Page 37 of 58



9 EFFECTIVEDATE OF BYLAW

This Bylaw shall come into effect upon third and final reading.

Read for a first time on the 5th day of February 2018

Read for a second time on

Read for a third and final time on

Heather Colberg, Mayor

Darryl Drohomerski, Chief Administrative Officer

Signed by the Mayor and Chief Administrative Officer this day-of day of 2018.
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Town of Drumheller Mobile Vendor Bylaw01-18

Schedule ”A"

Fees Mobile Vendor Permit Fees

250.00 per Calendar Year

Non-Resident Business ......................................................................$ 350.00 per Calendar Year

Youth 20.00 er Calendar Year

Utilit Fees ................................................................................................. 100 er month where available

Appeal Request .................................................................................$ 150.00

Note: The Municipal Planning Commission may issue a permit up to 2 years in duration, however any

material change to the original permit application including the location, type of unit, type of service or

other factor deemed significant to the Municipal Planning Commission reguires a new permit

application to be completed.
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Town of Drumheller Mobile Vendor Bylaw 01-18

Schedule "B" Penalties

-The specified penalty for breach of this Bylaw is:

First Offence - 5 200.00

Second Offence — S400.00

Third Offence — $ 800.00
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Schedule "C”

D R U M H E L L E R
www.dinosaurva||ey.com

Mobile Vending Permit Application

224 Centre Street Drumheller ABTOJOY4

Main: 403.823.6300 Fax: 403.823.7739

Email:Tdeve|ogment@dinosaurva||ey.com 7

MVP #—j#

Business License #

Permitee Information Trade or Business Name-

Applicant IR-:4

Teleghone

Fax

Cell

Business Address

Postal Code

Email

yendor Unit Type Forma

ICECREAMTRUCK

Make: Model: Year: Color: License Plate #:
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FOOD TRUCKMake: Model: Year: Color:

License Plate #:

TRAILER/ VEHICLEMake: Model: Year: Color:

License Plate #:

SIDEWALKPUSH CARTLicense Plate #:

TABLE/ KIOSK

OTHER: Describe Unit:

NOT APPLICABLE(HAWKER/ PEDDLER)Products / Services Provided

Signage Yes IfYes, describe what type of signage

*Mete: She". signage

Ne-

*Note: Show signage locationzson site plan.

Proposed Location/sCivic Addresse

(Q);

Provided Checklist

Site Plan Provided Yes No

(site plan is required showing the location of the Mobile Vendor Unit and signage)

Owner Authorization Yes No

A Business License application has been submitted. -Yes No

A copy of Alberta Health Services Food Handling Permit, if required. Yes No
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A copy of Direct Sellers License, if required. Yes No

jlnsurance documentation, i»f-i=equ‘+reel.—Yes No

*Minimum 2 million liabilit namin the Town as an additional insured.

A photo of mobile vending unit,—if-requiredr. Yes No

A copy of other Provincial licenses as required. Yes
No
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ornce useomv ------------------------------------------------------------------------------------------------------ --

Mobile Vendor Permit App Fee S Receipt #

PERMITAPPROVALYes No

Approved By Date Approved:

Hours of Operation / Days of Week Approved:

Permit Expiry Date: Special Conditions:

Refused Reasons for Refusal:

Notes:
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I hereby make application under the provisions of the Mobile Vendor Bylaw # -11-X-X01-18for a Mobile
Vendor Permit in accordance with the plans and supporting material submitted herein and which form

part of this app|ication.

/_\_p_p|icant

Signature of Applicant Witness < ‘Forma
solid lir

Date The personal information on this form is collected under the Freedom of Information and

Protection of Privacy Act and will be used in order to process this form. Please forward questions or

concerns to the FOIPP Coordinator at 224 Centre Street, Drumheller, ABTOJOY4.

Phone 403.823.1339, Fax 403.823.8006, or email FO|P@Dinosaurval|ey.com
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/I ~‘DRUMHLLER
www.dinosaurvalley.com

Authorization to Allow Mobile Vendor on Property As owner and/ormanager of:

Name of business

I give permission for: , (owner/operator) for

(Name of business owner name of business to operate? as a Vendor

on my property located at (civic address) for the time period of

Print name of property or business owner

Signature of property or business owner

Date

jlf signing on behalf of a property owner or business owner, paperwork must be included showing the

persons authorization to sign on behalf of the property owner or business owner.

*I will report any variation to the operation of the Mobile Vending Unit to the Town of Drumheller that

conflicts, or varies from the authorization noted above, by contacting the Development Authority at

403.823.1310 and / or providing written notice of reguested a reguested change of use, location, or

service provided in this application.

Failure to report any such variations to the operation of a Mobile Vending Unit may be considered a

violation of the terms of the Mobile Vendor Application and as such is enforceable under Section 5 of

the Mobile Vending Bylaw.
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Community Assistance Policy Council Policy # C02-18 
 
 

Legal References: Policy department: 
• MGA, FOIP 

Community Services 
 

  

Cross References: Policy Number: 
    #C02-18 

  Special Events Permit  
  Council Request for Support  
    

  
Adoption Date: Policy Title: 

• TBD Community Assistance Grant Policy 
 

Revision Date:  

Review Date: 
• TBD 

March,  2023    
    

 
 

POLICY PURPOSE: 
 

The purpose of this policy is to define the process by which the Town of Drumheller provides 
financial assistance to local organizations and groups to support operating costs associated 
with the delivery of programs, services and events that promote active, safe and sustainable 
communities and improve quality of life in the Town. 

 
BACKGROUND 

 
The Town of Drumheller is committed to ensuring that recreational, cultural and community 
improvement programs and opportunities are available to meet the needs of Town residents. 
These grants are only available to organizations and groups that work on a not-for-profit basis. 

 
 
DEFINITIONS: 

 
Capital: any tangible asset with an estimated useful life exceeding one year, including:  

• Land or Buildings;  
• Facility Construction, renovation or repair;  
• Facility assessment, study, design or construction documents to support the above projects;  
• Furnishings and/or equipment for use at community operated facilities; 
• Site improvements. 
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2 
 

Town: the municipal corporation of the Town of Drumheller having jurisdiction under the Municipal 
Government Act and other applicable legislation. 

 
Freedom of Information and Protection of Privacy Act: Freedom of Information and Protection 
of Privacy Act, RSA 2000, Chapter F-25, as amended thereto, also known as FOIP. 

 
Municipal Government Act: Municipal Government Act, RSA 2000, c. M-26 and 
amendments thereto also known as MGA. 

 
Operating: funding or projects related to maintaining or enhancing operations that are not 
directly related to infrastructure. 

 
 
POLICY STATEMENT AND GUIDELINES: 

 
Community Programs, Services and Events 

 
Community programs, services and events that promote active, safe and sustainable communities 
may be considered by Town Council for allocation of grant funding. 

 
Funding 

 
Town Council will identify community assistance grant funding during the annual budget process. 
Financing for the grant will come from general revenues or other funding sources as determined 
by Town Council. 

 
Requests for Funding 

 
Application to the Community Assistance Grant are considered by Council.  
  
Throughout the year, application can be made for financial assistance in one of two ways: 

 
1) Complete a formal application to receive grant funding as per Schedule A. This would 

apply for organizations that are seeking operational funds for emergent issues. 
Applications are available year round, but are only considered as reviewed once annually 
by Council or; 

 
2) Submit a Request for Sponsorship as per Schedule B if the organization is seeking 

financial support and is offering a return, which may include promotions and advertising. 
 

Administration will review and recommend to Town Council a list of those organizations and 
groups who should be considered for funding. Town Council will make the final determination as to 
recipients of financial assistance. 

 
The annual deadline is: 

 
September 1 
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3 
 

Criteria for Community Assistance Grant 
 

Applications for assistance must demonstrate that the opportunities being provided are open for 
the use and enjoyment of users and the community.  
  
Applications for assistance must include: 

 
• A budget for the program or project  
• Program or project objectives  
• Benefits to community members  
• Member information, including demographics and expected participation  
• Level of volunteerism and fundraising. 
• A copy of the organization’s financial information including an accurate annual budget 

including revenues and expenditures (overall financial position).   
 

Preference will be given to projects that: 
 

• Benefit the community and community members  
• Provide evidence of volunteerism and fundraising  
• Demonstrate success in achieving project or program goals  
• Include a brief business plan that includes performance measures. 

 
Applications should not duplicate or compete with existing recreational or cultural 
opportunities unless there is a definite need or benefit to be achieved. 

 
Town Administration will maintain an on-going record of the grants that Town Council has approved 
and report on the availability of community assistance grant funding as required.  

 
ROLES AND RESPONSIBILITIES: 

 
 
Chief Administrative Officer is responsible for: reviewing recommendations with regards to budget 
and submitting feedback if required 

 
Community Services Director is responsible for: working with Community Services in 
reviewing recommendations and giving feedback if required 
 
Director of Corporate Services is responsible for: working with Community Services in 
reviewing recommendations and giving feedback if required 

 
Manager of Recreation and Culture is responsible for: communicating grant information to the 
public, ensuring Town Council understands policy, creating and defending grant budgets, approving 
grant dispersal, managing issues of concern or non-compliance.   

 
Community and Protective Services Assistant is responsible for: advertising and making grant 
applications available, accepting and filing completed applications, providing Council’s Executive 
Assistant with documentation for grant deliberations, communicating with groups, ensuring 
applications are complete, completing accounts payable memos, ensuring compliance, reporting 
issues or concerns. 

 
Town Communications is responsible for: press releases regarding grant programs. 

...

Agenda Item # 8.4.2 

Request for Direction - Policy C-02-18 Community 
Assistance Policy 

Page 51 of 58



4 
 

 
 
ATTACHMENTS:  
Schedule “A” – Community Assistance Grant Application 
Schedule “B” – Request for Sponsorship Form 
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Schedule “A” 
 

Community Assistance Program  
Community Assistance Grant 

Application 
 
 

PURPOSE 

 
 
The purpose of these grants is to provide operating assistance to non profit  
organizations and volunteer groups that promote active, safe and 
sustainable communities 

 
AUTHORITY 

Administration makes recommendations to Town Council. Town Council 
awards community assistance grants through a budget established on an 
annual basis. 

 
ELIGIBILITY  

Community- based volunteer groups and non-profit organizations may apply for a 
Community Assistance Grant. 

 
PROCESS 

Applications are to be submitted to the Community Services Department 
224 Centre Street, Drumheller, AB T0J 0Y4 by September 1st.  
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CRITERIA 

Applications should not duplicate or compete with existing opportunities 
unless there is a clear need or benefit.   
 
Applications must demonstrate that the opportunities being provided are 
open for the use and enjoyment of residents and visitors. If user fees are 
charged, would all users will be charged at the same rate?  
 
 Preference will be given to projects and programs that: 

 
• Show a benefit to local residents  

 
• Provide evidence that there is a large amount of support from 

the community. 
 

• Achieve identified goals 
 

 
The personal information requested on this form is being collected for municipal purposes relating to 
a grant application, under the authority of the Freedom of Information and Protection of Privacy 
(FOIP) Act and is protected by the FOIP Act. If you have questions about the collection, contact our 
FOIP Coordinator at (403.823.1339). 
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COMMUNITY SUPPORT APPLICATION  
CHECKLIST 

 
ο Application Form ο Project Budget 

ο Group/Organization’s Purpose and ο Financial Statement for most recent 
 Mission  fiscal year 

ο Group/Organization’s Programs and ο 2 Written quotations or estimates 
 Services  for capital expenses 

ο Project or Program Description ο Letters of support 

ο Performance Measurement Information ο Declaration Statement 
 

ο Executive and/or Board of Directors List including names, telephone contact 
numbers, e-mail addresses 

 
ORGANIZATION INFORMATION 

 
Organization Name 

 
 

Mailing Address     

Postal Code     

Contact Name    Title 
 
Telephone 
  Business  Home 

 
 
Registered Society or Charity Number (if applicable) 

 
 
 

Is your organization presently receiving any financial assistance from the Town of Drumheller? 
 
 

Yes $ No 
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Is your organization presently receiving any financial assistance from other 
municipalities or other levels of government, public agencies, or other sources? 

 
 Yes $ No 

 
 
PURPOSE AND NEED 

 
Please describe what you are requesting. Include details such as timing, anticipated 
participation, etc. Describe how the benefits of the project / activity.   

 
 
 
 
 
 
 

What are the goals and objectives of the proposed grant support?  How will the 
success of the project or event be measured? 

 
 
 
 
 
 
 

Describe the membership of your organization.  How do you characterize your 
members / participants? (demographics)  

 
 
 
 
 
 
 

Describe the anticipated level of current and future volunteerism and fundraising in relation 
to your group. 
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Describe what may happen if you do not receive grant funding, or if you receive less 
than the requested amount. 

 
 
 
 
 
 
 

Are funds being sought from other sources to support this program or project? 
 
 
 
 
 
 

Grant Amount Requested: 
 
 
 
 
 
 

Declaration Statement 
 

We the undersigned representative(s) certify that this application is complete and accurate. 
 

Name Title 
  

Signature Date 

Name Title 
  

Signature Date 
 
 

Obligations Upon Receiving Grant 
 

Grant recipients will receive a Grant Agreement outlining the approved grant amount, 
including specific items approved or denied, and the project goals and outcomes expected. 
Organizations may only spend grant funds on the specific items approved. Recipients must 
submit a report within the time identified in the Grant Agreement to account for funds spent 
and to indicate the success in achieving project/programs goals and objectives through 
measures identified in the approved application. Failure to submit a report, or delinquency in 
submission, may affect future grant application consideration. At any time, grant recipients 
must permit a representative of the Town of Drumheller to examine books or records to 
determine whether the grant funding has been used as intended and approved. 
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TOWN OF DRUMHELLER 

BYLAW NUMBER 03.18 

BEING A BYLAW TO AMEND LAND USE BYLAW NO. 10-08 FOR THE TOWN OF 
DRUMHELLER IN THE PROVINCE OF ALBERTA. 

 

WHEREAS pursuant to the provision of Section 639 of the Municipal Government Act, RSA 
2000, Chapter M-26, the Council of the Town of Drumheller (hereinafter called the Council), 
has adopted Land Use Bylaw No. 10.08; 

 

AND WHEREAS the Council deems it desirable to amend Land Use Bylaw No. 10.08; and 

 

NOW THEREFORE the Council hereby amends Land Use Bylaw No. 10.08 as follows: 

Part III, Development Permit Application 
In Section 8, Application for a Development Permit, add the following immediately after (2): 

 
“(3) The Development Authority shall issue a notice of “Complete” or “Incomplete” 
application, within 20 days of the submission in accordance with the requirements of the 
Act.”    
 
Part IV, Appeals 
In Section 11 (3) Replace “14” with “21” days. 

 

 

READ A FIRST TIME THIS 5th DAY OF February, 2018 

 

READ A SECOND TIME THIS ____ DAY OF _____________, 2018. 

 

READ A THIRD TIME AND PASSED THIS ____ DAY OF _____________, 2018. 

 

 

________________________   _______________________________ 

MAYOR      CHIEF ADMINISTRATIVE OFFICER 

...

Agenda Item # 10.1 

Bylaw 03.18 being a bylaw to amend the Land Use 
Bylaw No.10-08 pertaining to Appeal Timelines 
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	AND WHEREAS the Council deems it desirable to amend Land Use Bylaw No. 10.08; and
	NOW THEREFORE the Council hereby amends Land Use Bylaw No. 10.08 as follows:
	READ A FIRST TIME THIS 5th DAY OF February, 2018
	READ A SECOND TIME THIS ____ DAY OF _____________, 2018.
	READ A THIRD TIME AND PASSED THIS ____ DAY OF _____________, 2018.
	________________________   _______________________________
	MAYOR      CHIEF ADMINISTRATIVE OFFICER

